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Offer: Computer Consultancy
Ref: TCSL/CT20192642975/Hyderabad
Date: 19/09/2019

Mr. Jagadeesh Sai Kolanu
11-150Pondugala Road,
Behind Kota,
Mylavaram-521230,
Andhra Pradesh.
Tel# 91-8331070310

Dear Jagadeesh Sai Kolanu,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential

TCSL/CT20192642975

RATHNAKAR KUMAR P
Pencil



Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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Offer: Computer Consultancy
Ref : TCSL/DT20 1 95396851 lHyderabad
Date:13/09/2019

Mr. Krupa Sangeeth Jetti
I -1 fi I lVem u lavari Street,
Opp.Ga= God*wn.
Vijayawada-52001 5,
Andhra Preade=h.
Tcl# 91-9441823t62

Dear Krupa Sangeeth Jetti,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. you will be a
part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be {3,36,875/- per annum, as per the terrns and
conditions set out herein. Over and above this, you will also be eligible for Learning lncentives
{R*adir-ess lnt*rltive and/e r f ampetencV lncentive; basls .1our perfarffiance in TCS Xplore
Pragram whieh gives .v*Ll an a#diticnai e*rning potential of upt* Rs.Sg,6SS during the first
year.Annex:-ire-1 prcvide= the breat<-up *f the c*mBen=ation paekage.

Kindly e+n{irm yrur aeceptanee af thls *ffer online thrcugh th* *ption 'Accept Cffer letter'. lf n*t
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining Ietter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &
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Conditions). You will also be issued a letter of appointment at the time of your joining after
completing joining formalities as per company policy. Your offer is subject to a positive
background check.

CEMPEHSATION ANB BENEFITS

BASIC SALARY
You will be eligible for a basie salary of {1 0,zaal- per rnonllr.

BOUQUET oF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Eenefits are listed below. The am*unts given here for 
=ach *fthe eomponents beiow arc aE per pre-defin=d sirueture. However you rfiay want ta re-dieiribute

the E*E amaunt bctween ihe eomponeni= aE Eer your tax plan, orrce y*u join TeSt. To design
your Bauquet of Benefits, you may aceess th* iitrk to BoB in the "Employee Self Service" link on
"Ultimalix", tlre internai portal of TeSL. Taxati+n will be governed by the lneome Tax ru!es. T6SL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be {4,080/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
doeuments.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of {7,570/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. lt can be used to purchase food items at all domestic
VISA enabied restauranis and fast food restaurants including TCS cafeterias.As per"the
Pre-Defined structure ycu wili be eligible for a Foad Card with an amount of {f001-
b*ing credited to this card per month. However you may want to r.e-distribute the BoB
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Ref: TCSL/CT20192716686/1295933/Hyderabad
Date: 21 December 2020

MR. SATYA SAI PHANI KUMAR KALLAM
1-78, Kallam Vari Residency Gade Rosi Reddy Gari Bazaru,
Opposite Sudheer Timber Depot, YAKAMURU,
ANDHRA PRADESH-521165.
Tel# 917680913129

Sub: Joining Letter

Dear Mr. Satya Sai Phani Kumar Kallam,

We would like to take this opportunity to extend a very warm welcome to TATA Consultancy Services 
Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 21st January 2021 , your joining 
location is Hyderabad , work location is Hyderabad and your stream is IT . This has been 
provided considering your preference and business requirements. 

Your wellbeing is our utmost priority in the current COVID-19 pandemic scenario across India. Keeping 
this in mind, and the regulations enforced by various states at this point, we have internally enabled a 
virtual onboarding process for our future TCSers. For the Virtual Onboarding Process, you will not be 
required to physically report at the TCS offices on the date of your joining . 

TCS XP HR Team will reach out to you over email in the next few days to guide you further on the 
virtual onboarding process and steps to be taken to prepare yourself for onboarding. 

Congratulations on completing the first phase of your learning through TCS Xplore Program. We 
appreciate your passion towards learning which has helped you to perform well. You are now set to 
experience learning through our coveted TCS Xperience Program. 
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TCS Xperience Program 

Learning is a way of life at TCSL. The TCS Xperience Program will open a world of opportunities and 
help you to scale greater heights in your professional life. 

The program is carefully designed to develop software engineering skills, nurture professionalism and 
inculcate a process mindset. This program provides the perfect platform to polish the skills you have 
gained through the TCS Xplore program, making you 'project ready'. 

The duration of your TCS Xperience Program is based on your performance in TCS Xplore program 
and business requirements. 

The program has regular assessments based on pre-defined learning objectives. You are expected to 
meet the required standards during the TCS Xperience Program. In case, the performance does not 
meet the expectations, the management reserves the right to either extend your program or take 
appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 
to completion of your final academic (UG/PG) course within the stipulated time as specified by your 
University/Institute and as per TCSL selection guidelines. You also have to fulfill all the TCS eligibility 
criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 
We encourage you to join us on the specified date to enjoy the benefit of timely processing and avail 
better opportunities. 
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We look forward to you joining us on an enriching career with TCSL. Together, let us take this 
organization to greater heights! 

Gear up to experience the future!! 

Private and Confidential Page | 3

Warm regards,

Janardhan S
Global Head - Talent Development

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=8988Up4Ub0LipUpFi08i8F88x3x46066xix4pZpFpppFpxpFxUx4T06TT46T8688qZq6UZ4U8b8
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Offer: Computer Consultancy
Ref: TCSL/CT20192749497/Hyderabad
Date: 13/09/2019

Mr. Naga Venkata Bhanu Prakash Atmuri
D.No- 3-97Main Road,
Rayavaram,
Rayavaram-521162,
Andhra Pradesh.
Tel# -9550608634

Dear Naga Venkata Bhanu Prakash Atmuri,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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Offer: Computer Consultancy
Ref: TCSL/CT20192653135/Hyderabad
Date: 04/03/2021

Mr. Shyam Kumar Taticharla
3-95/1Kummari Street,
Mylavaram,
Vijayawada-521230,
Andhra Pradesh.
Tel# 91-8886797631

Dear Shyam Kumar Taticharla,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

1TCS Confidential

TCSL/CT20192653135

RATHNAKAR KUMAR P
Pencil

RATHNAKAR KUMAR P
Pencil



COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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Offer: Computer Consultancy
Ref: TCSL/CT20192755237/Chennai
Date: 01/04/2021

Ms. Madhuri  Vudata
8-30,Chinnaramalayam Street,Vijayawada Raod,Mylavaram.Chinnaramalayam Street,
Vijayawada Raod,
Mylavaram-521230,
Andhrapradesh.
Tel# 91-9502288819

Dear Madhuri  Vudata,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential
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Offer: Computer Consultancy
Ref: TCSL/CT20192759842/Chennai
Date: 09/04/2021

Mr. Venkateswararao  Kottapalli
4-111Turupu Bazar,
Beside Ralla Cheruvu,
Vijayawada-521403,
Andhrapradesh.
Tel# 91-6302168348

Dear Venkateswararao  Kottapalli,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

1TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/CT20192759842
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DATE- FEB 17, 2020                            
 
 Dear    JAYASRI   , 
 
   WELCOME TO SPT  
 

We refer to the discussions you had with us for an opening in our Company.  We are pleased to offer 

you as JR DESKTOP SUPPORT ENGINEER/HELP DESK ENGINEER . Position in our Company.  Your 

Emoluments fixed would be Rs.1,80,000/- PA To 2,60,000 Total Cost to Company (Approx.) After 

Completing your Training Period of Working 45 Days and after clearing a final screening Test. 
 

Your Working location will be at Our  Clients or our  Partner’s Clients in Entire South India location.  

You are hereby requested to report on or before 9th MAY 2020 at Vijayawada Branch .  

 

We would require you to submit the following documents and information to Human Resources at the Time 

of Joining.  

 

1. All Certificates & Marks Card starting from 10th, Pre-Degree, Graduation, and Post-Graduation (T&C) 

Apply. 

2. Experience / Relieving Letters from the first Employment till date.  

3. Recent pay slips with authorized signatory from the last employer.  

4. Photocopies of your Address & Identity proof. 

5. Engineer should have  to carry his/her own laptop. 

 

Note- Company will never encourage any commercial payments for Training or for Placements , Except 

Document verification . 

 
 

 
 
FROM SHELL PRO TECHNOLOGIES  
 
HR MANAGER OPERATIONS         
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DATE- FEB 17, 2020                            
 
 Dear    VARSHITHA .V , 
 
   WELCOME TO SPT  
 

We refer to the discussions you had with us for an opening in our Company.  We are pleased to offer 

you as JR DESKTOP SUPPORT ENGINEER/HELP DESK ENGINEER . Position in our Company.  Your 

Emoluments fixed would be Rs.1,80,000/- PA To 2,60,000 Total Cost to Company (Approx.) After 

Completing your Training Period of Working 45 Days and after clearing a final screening Test. 
 

Your Working location will be at Our  Clients or our  Partner’s Clients in Entire South India location.  

You are hereby requested to report on or before 9th MAY 2020 at Vijayawada Branch .  

 

We would require you to submit the following documents and information to Human Resources at the Time 

of Joining.  

 

1. All Certificates & Marks Card starting from 10th, Pre-Degree, Graduation, and Post-Graduation (T&C) 

Apply. 

2. Experience / Relieving Letters from the first Employment till date.  

3. Recent pay slips with authorized signatory from the last employer.  

4. Photocopies of your Address & Identity proof. 

5. Engineer should have  to carry his/her own laptop. 

 

Note- Company will never encourage any commercial payments for Training or for Placements , Except 

Document verification . 

 
 

 
 
FROM SHELL PRO TECHNOLOGIES  
 
HR MANAGER OPERATIONS         
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DATE- FEB 11, 2020. 

 
Dear HIMAJA Y, 

 
WELCOME TO SPT 

 

We refer to the discussions you had with us for an opening in our Client. We are pleased to offer 

you as JR.SOFTWARE DEVELOPER. Position in our Client. Your Emoluments fixed would be 

Rs.1,40,000/- PA To 2,00,000 Total Cost to Company (Approx.) After Completing your Training 

Period of Working 45 Days and after clearing a final Screening Test. 

Your Working location will be at Our Clients or our Partner’s Clients in Entire south india location. 

You are here by requested to report on or before 30
th  MAY 2020 at Vijayawada Branch. 

 
We would require you to submit the following documents and information to Human Resources at the Time 

of Joining. 

 
1. All Certificates & Marks Card starting from 10th, Pre-Degree, Graduation, and Post- Graduation 

(T&C) Apply. 

2. Experience / Relieving Letters from the first Employment till date. 

3. Recent pay slips with authorized signatory from the last employer. 

4. Photocopies of your Address & Identity proof. 

5. Engineer should have to carry his/her own laptop. 

 

 

NOTE : Company will never encourage any commericial payment except document verification. 

 

 
FROM SHELL PRO TECHNOLOGIES 

HR MANAGER OPERATIONS 
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February 23, 2021 
 

Mr. Narendra Babu Dontiboyina 
Hyderabad 
Email: narendra160521@gmail.com 
Ph: +91 9966764919 

 
Dear Narendra, 

 
We are pleased to offer you a contract-based employment position with FIX Flyer Information Technologies Private 
Limited as QA Analyst. The contract term would be for 3 months which would involve extensive training for imparting 
required level of skills for effectively carrying out the official responsibilities to be assigned. 

 
Based on the learning curve and performance, the said contract could be converted to full time employment. FIX 
Flyer holds the full rights to cancel this contract on the terms of nonperformance anytime during these 3 months. 

 
You will be reporting to Shyam Sundhar Kambam, Executive Director and you will be trained on the product portfolio 
of FIX Flyer and testing and will be evaluated on various levels during these 3 months. 

 

Your Monthly salary will be Rs. 30,000. In addition, you will be eligible for 4 paid leaves during this period. This would 
be further revised to our standard payroll if selected. 

 

This offer is good till Thursday 25thth February 2021. Please accept this offer at your earliest convenience. And be 
informed that this offer is contingent only upon successfully passing the employment background verification. 

 
If you agree to these terms, we would like you to join our company on March 1st, 2021. Please submit the following 
documents to HR on March 1st, 2020 as joining formalities: 1) a signed copy of this offer letter 2) photocopies of your 
educational certificates 3) technical certificates, if any 4) Reference letters if any 5) two color passport-size photos 
6) current address proof and 7) photocopy of PAN card. 

 

Thank you, 
 

Sowmya Kambam 
Managing Director 
FIX Flyer Info Tech Pvt Ltd. 

 
 
 

Q City, 6th floor – Block A, Survey No. 109, 110, 111/2, Gachibowli, Hyderabad 500 032 

Phone: +91 406 622 3636 

mailto:narendra160521@gmail.com
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Snehitha Muntimadugu,
B.Tech/B.E., Mechanical Engineering
Others
 
Candidate ID – 14385630
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Snehitha Muntimadugu Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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DATE- FEB 11, 2020. 

 
Dear KRISHNAVENI D, 

 
WELCOME TO SPT 

 

We refer to the discussions you had with us for an opening in our Client. We are pleased to offer 

you as JR.SOFTWARE DEVELOPER. Position in our Client. Your Emoluments fixed would be 

Rs.1,40,000/- PA To 2,00,000 Total Cost to Company (Approx.) After Completing your Training 

Period of Working 45 Days and after clearing a final Screening Test. 

Your Working location will be at Our Clients or our Partner’s Clients in Entire south india location. 

You are here by requested to report on or before 30
th  MAY 2020 at Vijayawada Branch. 

 
We would require you to submit the following documents and information to Human Resources at the Time 

of Joining. 

 
1. All Certificates & Marks Card starting from 10th, Pre-Degree, Graduation, and Post- Graduation 

(T&C) Apply. 

2. Experience / Relieving Letters from the first Employment till date. 

3. Recent pay slips with authorized signatory from the last employer. 

4. Photocopies of your Address & Identity proof. 

5. Engineer should have to carry his/her own laptop. 

 

 

NOTE : Company will never encourage any commericial payment except document verification. 

 

 
FROM SHELL PRO TECHNOLOGIES 

HR MANAGER OPERATIONS 
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VELJAN 
08th July. 2021 

Hyderabad 

VHL//HR/APTL-2021 

Ms.Putehakayala Swathi, 
D.No.12-13-25, Prakash Nagar, 
Narsaraopet,Guntur Dist., 
A.P.-322601 
Ph: 7306285645 

Dear Ms.Putchakayala Swathi, 

With reference to your application and subsequent interview we had with you on 05/07/2021 at 
Balanagar Factory, we are pleased to appoint you as Graduate Engineer Trainee in our 
Organisation. This appointment letter is subject to the following terms and conditions.

Terms of Appointment:

The trainingis for a period oftwo vears.
1. During the period of training, your performance will be reviewed periodically so as to assess

your efficiency in learning the job. 

2. You shall pickup the work, which you are being trained for, within the stipulated period of 

training. In case you fail to acquire the necessary skils to perform the job in the stipulated 
training period the extended duration of the training period would be decided by the company. 
The decision of the company in this matter would be final in all respects. On completion of 
training period unless the management issued further instructions in writing, you will be deemed
that you are continuing of your training period only. 

3. You will be paid the following monthly emoluments during the period of training in our 

Organization.

Particulars Per Month Rs. 

Basic Salary 12400|
HRA 4000 
Conveyance Allowance 3996|
|Gross Salary

PF Contribution
20396|
1488 

Medical 1033|| 
Incentive 1500 
Bonus 583 
Total Cost to the Company 25000 

Depending on satisfactory completion of the work assigned, you will be given Rs.5000 increment 
2 year, on the basis of regularity and sincerity only.

Page No. 
VELUAN HYDRAIR LIMITED CIN No.: U31901TG1965PLCO01084 Phone +91 40-23772794

Registered Office
A 18 &19, APIE, Balanagar,

+91 40-23772795

E-mail info@veljan.in
Hyderabad 500037, Telangana, india. Website: www.veljan.in

RATHNAKAR KUMAR P
Pencil



4. Incentive will be paid only after the completion of one year from the date of joining. In case O 

non completion of the one year service, you will not be eligible for the incentive. 

.bOnus Will be paid as per the rule and you will also be entitled to the leaves as per the 

Company norms. 

0. You are liable to be deployed for your training in any section/department of you will abide by 

the working hours of the office, department or establishment of any shift, any place as 

Consider by the management from time to time concerned and learn on multi machine 

operation on CNC/ SPM Machines, Product assembly, Quality Assurance/Quality 

Control activities of assembly and testing and Inward Inspection, line inspection and 

Final Inspection as per Company requirement and work towards improvement of Quality 

and productivity improvement as per requirement of Company, In case of redeployment, no 

additional remunerations or allowances shall be admissible. 

7. You shall undertake to serve us for a period of five years. To this effect, you will be asked 

to execute an agreement with Company. 

8. The incentive amount of Rs.1,500/- per month will be retained by the company till you 

complete one year of service. This amount will be paid as lump-sum, at the end of the year.

This procedure will be continued in the second year of training also. 

9. You have to execute a bond on Rs.100/-N.J. Stamp Paper, stating that you would stay with the 

company for three years after completion of two years training. 

10. You have to deposit, your original certificates at the time of joining the company.

RE-CLASSIFICATION 

11. After successful completion of your training period, you will be des 

the Company in an appropriate department with suitable remuneration package, Based on the 

performance, duties and functions rendered by the employee, at the discretion of the company. 

nated as per the need of 

12. You would be placed on probation for a period of One year. During the probation period, your 

services are liable to be terminated without notice, if it is found not satisfactory.

13. You will be liable to be relocated anywhere within India to any office, department or 

establishment of our organization or any of our business associates including suppliers, 

customers etc. You will abide by the working hours of the office, department or establishment 

concerned, without any extra remuneration. While you are transfer your emoluments will be 

fully protected. 

14. You will not, without company's prior written permission, carry on any business or enter any 

part of your time, in any capacity, the services or be employed by any other form of company 

or person. You will devote your whole time and attention to your duties to promote the interests 

of the company and will not utilize or divulge to any person or persons, the trade secrete or 

affaire of the company.

15. You will be responsible for the safekeeping and return in good condition and order, such as 

tools, equipments, instruments, books, computer, software, programs,, uniforms etc., which may 
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be in your use, custody, care or charge. The company shall have the right to deduct the moneyvalue of all such things from your dues and take such other action, as deemed proper, 1n uc 
event of your failure to account for such property to the company's satistactio

l6. You will abide by the standing orders and/or other staff rules and regulations which are 
applicable to you and which are in force for the time being or may be framed from time to ime 

by the company. 

IOu Will keep the company informed of any change in your residential address or in your civ 

status. 

8. You will disclose to the company, forthwith, any discovery, invention, process, soitware 
programs and code developed or improvement made or discovered by you, while you were 

our services. Any such discovery, invention, process or improvement shall belong absolutely to 

and be the sole and absolute property of the company. If and when required to do so by the 

company, you shall, at the company's expenses take out or apply for letter patent, licenses or 

other rights, privileges or protection, as may be desired by the company in respect of any such 

discovery, invention, process or improvement and the benefit thereof shall accrue to the 

company and you will execute and do all instructions, acts, deeds and things which may be 

required by the company for assigning, transferring or otherwise vesting the same and all 

benefits arising in respect thereof, in company's favour or such other person or persons, firms 

or companies, as the company may be directed as the sole beneficiary thereof. 

19. In the event of your leaving the services of this company, you shall not engage yourself in or 

carry on business on your own accord or in partnership with others, the business carried on by 

this company, join service in or be associated with any other establishment/person, which 

directly competes with the company in matter of its products or services, for a period of 

3(Three) years thereafter. In case you leave the service and engage yourself as mentioned, you 

shall pay to the company as liquidated damages an amount equivalent to the salaries you would 

have received during the training period of two years in the service. 

20. The on-job training is for two years. In case, you intend to leave the Company before the 

completion of two years training period for any reason whatsoever, then you shall be liable to 

pay to the Company the entire amount received from the date of joining till the date of leaving. 

21. In case of notice of resignation by showing your desire to leave the services of the company, 

the company will have the option to accept your resignation with immediate effect or from any 
date thereafter and you can be relieved from the services earlier than the expiry of the notice 

period given by you. In such an event, you will not be entitled to claim any salary, wage or 

remuneration as compensation in lieu of the unexpired period of the notice. 

22. This appointment is based on your clear affirmation that you are in no way involved either 
directly or indirectly in any business of your own or that of any of your family
members/relatives/associates and that your full attention will be devoted to the assignment 
offered to you in the company. In the event of this averment not being true or any breaclh of this 
hereafter, your appointment in the company shall stand automatically terminate without any 
notice and you shall have no right whatsoever for any compensation for the same. The 
company's decision in the matter of termination for this reason shall be final and binding on 
Ou. 
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GENERAL 
23. You would join the company on or before 12/07/2021 at Patancheru Plant. 

24. No conveyance will be provided by the company, and you have to make your own 

arrangements for conveyance to and fro factory or any other assigned place of work. 

25. In addition to the above, you will be governed by the terms and conditions set out in tne 

annexure enclosed herewith. 

Kindly signify your acceptance of these terms and conditions by signing your name at the 

foot of the attached copy of this letter and return the same to the company, failing which, 

this offer of appointment shall stands automatically cancelled. 

For VELJAN HYDRAIR LIMITED 

Áuthorised Signatory

I accept the above terms & conditions. 

(Ms.Putchakayala Swathi) 
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registrations and applying for letters/Licenses, Patent Rights, Other Rights, Privileges or Protections as may be desired by us, so that the benefit thereot shall accrue 

vely. 

uting and carying out the Company's instructions as well as all measures necessary for asigning, transferring or otherwise vesting the rights and all benefitsarising ro 
Hiscovery, invention, process or irnprovement in either the Company's favour as the sole owner and beneficiary or in favour of such other person or persons as the Company may speciny 

riting. in 

1, Duty to Report Communications with Third Parties. 

7. (a) You are required to submit a full report to the Management or to a designated officer, giving complete details of all persons met and all matters discussed, whenever you visit or meet 

any customer, supplier or other party, within 24 hours of the visit or meeting. 

c) Failure to furnish complete reports on meetings and visits within 24 hours of their completion will amount to indiscipline. In such situations, the Company may take appropriate action 

that it may deem fit and necessary. No intimation or notice will be given to you in such matters. 

1. TERMINATION OF EMPLOYMENT & ALLIED TERMs 

8. Termination By Company in Exceptional Cases. 

8. Your services may be terminated without notice if you are found guilty of dishonesty, disobedience, disorderly behavior, negligence, indiscipline, repeated absence from duty without 

permission, production shortages or any other conduct considered by the Company to be detrimental to its interests or of violation of any of the terms of your appointment. 

9. Termination With Notice By Either Party. 

9.1 (a) You may leave our employment at any time after the lapse of the three year period for which you have undertaken to remain with us by resigning in writing and serving outa notice 

period of one month, i.e., thirty one calendar days. 

(b) Upon receiving notice of your intention to resign, the Company will have the option to accept your resignation with immediate effect or from any date thereafter. Upon acceptance of your 

resignation, the Company will relieve you from its service before the expiry of the notice period. In such an event, you will not be entitled to claim any fee as compensation in lieu of the 

unexpired portion of the notice period. 

9.2 In case you leave our employment without giving notice, we shall have the right to recover as liquidated damages an amount equivalent to one month's salary and allowances. We may 

choose to terminate your services by paying the notice period pay. 

10. Non-Compete upon Termination of Employment. 

10.1(a) In the event of your leaving our employment, you agree not to act in any manner that may reasonably be construed as competing with the business of the Company and Group for a 

period of 1 year or the unexpired period of the term of your employment as specified in your Appointment Letter (as extended from time to time, with your consent), whichever is longe 

in particular, you shall not be involved, whether in your own name, through a partnership, as an employee, contractor or otherwise, in any commercial activity which relates to our intellect 

property, or to the business carried on in our products or services. 

(6) In case you leave our employment and engage yourself as expressly restrained above, you shall pay to the Company liquidated damages amounting to 3 times the gross emoluments

offered to you while you were employed with us in addition to the cost of your training, and will remain liable to make good to the Company any wrongful gains accrued. Our claim in t 

hnlf chall ho mat mcithout demur and vou shall not be entitled to contest the same. 



10. Non-Compete upon Termination of Employment. 

10.1(a) In the event of your leaving our employment, you agree not to act in any manner that may reasonably be construed as competing with the business of the Company and Group for a 

period of1 year or the unexpired period of the term of your employment as specified in your Appointment Letter (as extended from time to time, with your consent), whichever is longer. In particular, you snal not De involved, Whether in your own name, through a partnership, as an employee, contractor or otherwise, in any commercial activity which relates to our intellectual 
property, or to the business carried on in our products or services. 

(b) In case you leave our employment and engage yourself as expressly restrained above, you shall pay to the Company liquidated damages amounting to 3 times the gross emoluments 
offered to you while you were employed with us in addition to the cost of your training, and wilt remain liable to make good to the Company any wrongful gains accrued. Our claim in this 
behalf shall be met without demur and you shall not be entitled to contest the same. 

10.2 In view of the training, technical, operational and market knowledge imparted to you by and at the cost of the Company, you agree that the covenants set out in this clause are fair and 
reasonable. 

11. Non-Disclosure Obligations 

11.1 After leaving our employment, you will not yourself utilize or divulge to any person: (a) Information relating to matters which are confidential or amount to trade secrets, Explanation: Any information certified or declared or stamped as confidential by an officer or director of the Company or Group will be considered Confidential Information. Such information may be verbal or written or may be contained in the form of drawings, documents, electronic records, electro-magnetic records or in any other form of information storage. (b) any intellectual property belonging or relating to the Company or Group, 
(c) any infformation relating to the technical and manufacturing processes employed by the Company or Group, and 
(d) any matters which relate to the affairs of the Company and the Group, including operational, sales and financial information, which has not been made public by the Company itself in its statutory disclosures or its commercial publications (such as price lists and product catalogues). 

12. Non-Solicitation of Customers 

12. For a period of one (1) year following the termination of your employment or the unexpired period of the term of your employment as specified in your Appointment Letter (as extended from time to time, with your consent), whichever is longer, you shall not, directly or indirectly,: 
(a) Disclose to any entity or person the names or addresses of any of the customers or clients of the Company or any other information pertaining to them. 
(b) Attempt to call on, solicit, or take away any customer of the Company or Group. 
(c) Advise, invest in, or otherwise participate in or provide services to any business which seeks to service the customers or clients of the Company or Group, either directly or indirectly. 

13. Non-Solicitation of Employees & Contractors 

13. For a period of one (1) year following the termination of your employment or the unexpired period of the term of your employment as specified in your Appointment Letter (as extended 
from time to time, with your consent), whichever is longer, you shall not, directly or indirectly: 

a) Disclose to any entity or person the names, addresses or any other information of any of the employees or contractors of the Company or Group 
(b) Solicit or take away the services of any of the employees or contractors of the Company or Group 

IV. MISCELLANOUS 

14. Severable Terms. The provisions of the Appointment Letter and of these terms and conditions are severable. In the event that any part thereof is found to be unenforceable, you agre 

to remain bound by and submit to all provisions or parts thereof which are not affected by such a finding. 
15. Injunctive Relief. You hereby acknowledge that:

(a) that the Company will suffer irreparable harm if you breach your obligations under this Agreement; and 
(b) Monetary damages will be inadequate to compensate the Company for such a breach.

Therefore, in case of your breach or these terms, the Company shall be entitled to injunctive relief, in addition to any other remedies at law or equity, to enforce such provisions.

15. Jurisdiction. This Appointment Letter is subject to the jurisdiction of the courts in Hyderabad/Secunderabad only. 

16. Confidentiality. This Appointment Letter and these terms are to be treated by you as Strictly Confidential and shall not be disclosed orally or in writing to any third party whom so 
it may be. 



 
 
 

 
 
 

 5/14/2021 

OFFER LETTER 

Dear Aditya Sri Krishna G,  

Congratulations! We are pleased to confirm that you have been selected for DSS division of CAMP Systems, 

Hyderabad. We are delighted to offer you the position of Associate Analyst with an Annual compensation of 

Rs.307469/- [Rupees Three lakh Seven Thousand Four Hundred And Sixty Nine. Only]. 

The detailed terms of the compensation are enclosed. 

You are requested to bring with you the following documents on the day of joining: 

1. Three passport size photographs with White Background. 

2. Copies of educational/professional qualifications and experience certificates (Original/Xerox). 

3. Relieving letter from the present employer (if applicable). 

4. If employed earlier, copies of last 3 months pay slips. 

5. 3 copies of Aadhar and Pan Card. 

You are required to join us on 5/15/2021(mm/dd/yyyy), if the date is not acceptable, please send us a request for 

extension, failing which this offer will be treated as cancelled. 

Please be in office by 9.30 AM on the day of joining for Induction. 

We are happy to welcome you to the Company. 

With best wishes. 

 

Shirisha Boda 

Director - Human Resources 

CAMP Systems Private limited. 

 

 

CAMP Systems Private Limited 

2nd Floor, Western Pearl, Survey No.13, Kondapur, Hyderabad - 500084 

Tel: +91-40-6627-5000www.campsystems.com
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Compensation Break up 
 

Components Monthly (Rs) Annual (Rs) 

Basic 10000 120000 

House Rental Allowance 4000 48000 

Medical Allowance 1500 18000 

Leave Travel Allowance 1500 18000 

Conveyance Allowance 800 9600 

Taxable Allowance 4300 51600 

Employer's PF Contribution   14400 

Annual Variable Bonus   22100 

Gratuity   5769 

Total CTC 22100 307469  

   

Annual Variable Bonus of Rs.22100/- (at 100% payout) will be paid in April, for the calendar year subject to 

you being on rolls of the company at the time of payment. 

The Company will provide Group Health insurance to you, your spouse and your 2 children together for up to 

Rs 5, 00,000/- per year. 

The Company will provide Group Term Life Insurance for a sum equivalent to 3x an Employee's annual gross 

pay or Rs.10, 00,000/- whichever is more. The Company will pay 100% of the premium. 

The Company will provide Group Personal Accident Insurance for a sum equivalent to 3x an Employee's annual 

gross pay. The Company will pay 100% of the premium. 

Gratuity will be paid as per the Gratuity Act. 

 

 

CAMP Systems Private Limited 

2nd Floor, Western Pearl, Survey No.13, Kondapur, Hyderabad - 

500084 Tel: +91-40-6627-5000, www.campsystems.com

 

http://www.campsystems.com/
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April 3, 2021 
 
Venu 
 
 
Dear Venu, 
 
Following our recent discussions, we are pleased to offer you employment with Analytics Quotient Services India 
Private Limited (the Company) at Bangalore office. You will be employed in the position of Analyst II - Data 
Strategy & Engineering, and you will report to Mr. Punit Beriwal. 
 
Your terms and conditions of employment are set out below and in Annexure A. 
 
Definitions 
 
In this Agreement (and any Annexures to it), the following definitions apply: 
 
"Confidential Information" means all trade secrets and confidential information relating to the Company or any 
Group Company, its or their businesses and its or their past, current or prospective clients and suppliers and 
their respective businesses, including but not limited to the information referred to in Part 1 of Annexure B. 
 
"Duties" means the duties you owe to the Company and/or each Group Company, whether expressly set out or 
referred to in this Agreement or as implied by law (taking into account your status and seniority within the 
Company and/or the Group). 
 
“Intellectual Property” shall mean, all intellectual and industrial property and all rights therein including, but not 
limited to, all inventions (whether patentable or not, and whether or not patent protection has been applied for 
or granted), improvements, developments, model, concept, idea, method, database, discoveries, proprietary 
information, trade marks, trade name, websites, internet domain names, logos, art work, slogans, know-how, 
technical information, trade secrets, processes, designs (whether or not registrable and whether or not design 
rights subsist in them), utility models, works in which copyright may subsist (including computer programme or 
software and preparatory and design materials), and all works protected by rights or forms of protection of a 
similar nature of having equivalent effect anywhere in the world. 
 
"Group Company" means and includes WPP plc. and its subsidiaries and any holding company of WPP and any 
subsidiary of such holding company (all as defined in the Indian Companies Act 2013) and any associated 
company (which expression shall mean any other company of which the Company, WPP or any holding company 
of WPP or any subsidiary of the Company, WPP or any holding company of WPP beneficially holds not less than 
20% of the equity share capital). Any references to “Group Companies” will be read accordingly. 
 
Date of Joining 
 
On or before: April 7, 2021 
 
The standard joining time is between 9.00 a.m. to 11.00 a.m. on the said date of joining. If you join any time 
later than the time prescribed, the Company reserves the right to cancel/annul the offer of employment unless 
and until communicated by the Company otherwise.  
 
 
 

RATHNAKAR KUMAR P
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Remuneration 
 
Your total compensation will be Rs. 4,00,000/- per annum. Out of this: 
 

1. The fixed component is Rs. 3,25,000/- per annum. The break-up of the CTC is attached in Annexure A; 
and 

 
2. Rs. 75,000/- will be paid as retention bonus, at the end of 12 months (1 year) from the date of joining. 

Should you leave within this period you will not be eligible for the said amount.  

Probationary Period 
 
You will be on probation for six months from the date of joining, however, the probation period may be 
extended by the Company at its discretion. During the probationary period, your employment can be terminated 
by either party by giving not less than two months’ notice in writing or payment in lieu of notice. However, the 
Company may, with “cause”, terminate this agreement immediately, if you are found to be in material breach of 
any of the terms of your employment and the Company Policy. Upon satisfactory completion of the probation 
period, as determined by the Company, you will be informed about the conversion of your employment to a 
permanent status.  
 
During the probation period and thereafter, you will be required to comply with the rules, regulations and 
policies of the Company (and the Group Company of which it is a part) from time to time.   
 
Remuneration Confidentiality 
 
Your salary and this contractual arrangement is a matter of strict confidentiality. It is between you and the 
Company and should only be discussed with the undersigned and/or the Human Resources Department. By 
signing this agreement, you agree to comply with the confidentiality restriction in relation to the contractual 
agreement of this offer.  Breaching the confidentiality restriction may result in legal action from the Company. 
 
Statutory Schemes 
 
You will be enrolled in the Company’s Mandatory Provident Fund and Gratuity Scheme. 
 
The Company will make monthly contributions for you under the Company’s Mandatory Provident Fund Scheme 
as per the Employees’ Provident Funds & Miscellaneous Provisions Act, 1952 at the rate of 12% of your monthly 
basic salary and of such allowances as are required by law provided that you also pay 12% of your monthly basic 
salary and of such allowances as are required by law.  By signing this agreement, you consent to the Company 
deducting such contributions from your monthly basic salary and from such allowances.  
 
On the termination of your employment, you may be entitled to be paid gratuity in accordance with the 
Payment of Gratuity Act, 1972, provided you meet the eligibility criteria set out in that Act. 
 
Annual Leave 
 
The leave to which you are entitled is provided in the Company’s policy. Annual leave can only be taken after the 
approval of your manager. 
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Working Hours 
 
The standard working hours are from Monday to Friday, 9:00 a.m. to 6:00 p.m., with one hour for lunch.  
However, given the nature of our work, you may be required to work additional hours as directed by your 
supervisor or as may be necessary for the proper performance of your Duties.  
 
Taxation 
 
You are responsible for filing a statement of your earnings with the Indian Income Tax Department and any 
salaries tax shall be on your account. 
 
Medical Scheme 
 
You will be enrolled in AQ India group medical scheme subject to the provisions of the scheme/plan as in force 
from time to time. 
 
Retirement Scheme 
 
All employees on the rolls of the Company will retire from the services of the Company on reaching the age as 
per the State statutory act / 60 years. 
 
Termination of Employment 
 
Subject to the provisions of this agreement entitling either party to terminate your employment during your 
probationary period and the provisions entitling the Company to summarily terminate your employment, your 
employment can be terminated by either party by giving two months’ notice in writing or payment in lieu of 
notice.  
 
It is mandatory for you to observe the notice period and during any period of notice, you must give the 
Company all necessary assistance and co-operation in ensuring a smooth and orderly hand over of the 
responsibilities of your role as the Company reasonably requires.  Upon the termination of your employment 
with the Company, for whatever reason, you shall cease to: (a) be entitled to any benefits listed under this 
agreement and in the Employee Policy Guide; and (b) hold yourself out to be associated with the Company in 
any manner. 
 
Summary Termination 
 
Your employment may be terminated by the Company without notice or payment in lieu of notice if, in the 
opinion of the Company, one or more of the following events occur: 
 
1. you willfully disobey a lawful and reasonable order; 

 
2. you are found under the influence of or consuming drugs, alcohol or other banned substances in the 

Company’s premises; 
 
3. you are responsible for, by way of act or omission, gross misconduct or willful neglect in the discharge of 

your Duties; 
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4. you are found habitual of taking unauthorized or unapproved leaves or are absent from office for 
long/continuous period without prior approval of your manager or overstaying on leaves with or without 
proper notice/reason;  

 
5. you commit any serious breach or repeat or continue (after warning) any material breach of your 

obligations of this agreement or any policies applicable to you from time to time; 
 
6. you behave in such a way as to bring yourself or the Company or any Group Company into disrepute or do 

or omit to do anything which is or might reasonably be expected to become materially prejudicial to the 
interests of the Company;  

 
7. you commit an act of fraud or dishonesty or other improper conduct relating to the Company or any 

Group Company, any of its employees or otherwise; 
 
8. you are charged with any criminal offence (including in particular any offence involving dishonesty or 

violence); 
 
9. you commit any deliberate act of harassment, discrimination or victimisation on any discriminatory or 

other prohibited grounds; 
 
10. you solicit or attempt to solicit/entice any client, customer, distributor, supplier, employee or consultant 

of the Company or any Group Company;  
 
11. you are habitually neglectful of your Duties; or 
 
12. your actions fall within any other ground set out in the Karnataka Shops and Establishment Act, 1961, 

justifying summary dismissal. 
 

Upon the occurrence of any of the events set out above, the Company may suspend you for so long as it may be 
necessary to carry out a proper investigation and hold any disciplinary meeting.  During any such period of 
suspension you must not attend work nor carry out any of the responsibilities of your role unless specifically 
required to do so by the Company in writing.  You must also comply with any other reasonable instructions given 
to you by the Company during any such period of suspension. 
 
Background and References Check 
 
We would be conducting a background and references check on your employment details to which you hereby 
grant your consent. Your employment with us and your continuation in service is contingent upon our obtaining 
a satisfactory report on the background check conducted by our approved agency relating to employment, 
experience, work history etc. If any of the information provided by you is found to be inaccurate, now or later, 
necessary action, including termination of employment, will be at the Company's discretion. In certain customer 
projects, our customers may request additional checks which you shall comply with. 
 
In securing this offer, you have represented that you have certain educational qualifications and professional 
experience, hence, we understand that you shall provide proofs of such qualifications and experience which we 
find satisfactory when asked by us or our background check agencies. 
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Business Expense Recovery 
 
In case of your exit under any circumstances within 1.6 years (less than or equal to 18 months), the business 
expenses paid in the said period by the Company will be recovered in full. This will include relocation, business 
travel and stay, visa processing fee/international work permits, any other committed payments paid for the year 
and specialised training costs incurred on you during the year.  Notice period of two months will not be counted 
for the above said duration for recovery. 
 
Employee Policy Guide 
 
The Employee Policy Guide stipulates other employment terms and benefits not otherwise covered in this 
agreement. The Company reserves the right to vary and/or change those terms and benefits set out in the 
Employee Policy Guide from time to time. This agreement, together with any contractual sections of the 
Employee Policy Guide, constitutes the entire agreement between you and the Company in respect of your 
employment and shall supersede any subsisting agreement, arrangement or understanding in relation to your 
employment. 
 
Travel and Transfer   
 
You may be required to travel both inside and outside of Bangalore on the business of the Company from time 
to time. 
 
You acknowledge that you may, from time to time, be required by the Company to be transferred to any other 
office of the Company as and when circumstances require.  We confirm that any such transfer will be by mutual 
agreement and will include relocation costs as per the Company’s policy.  
 
Solicitation  
 
You acknowledge that the Company has, amongst others, an interest in the stability of its workforce. To protect 
this interest, you shall not, during your employment or for a period of 12 months after the date of cessation of 
your employment, either on your own account or in conjunction with or on behalf of any other person, solicit, 
entice or encourage or endeavor to solicit, entice or encourage (or assist any other person whether by means of 
the supply of names or expressing views on suitability or otherwise howsoever to solicit, entice or encourage) 
the termination of the employment with the Company, of an employee, director or consultant from the same or 
related department with specific knowledge, skills or expertise located in the territory of your employment, and 
who, at the date of your cessation of employment or at any time within a period of 12 months prior to the 
cessation of your employment, was employed with the Company, whether or not any such individual would 
commit a breach of contract by reason of leaving service with the Company. The application of this restriction is 
specifically limited to those employees, directors and consultants who conform to the requirements above and 
shall not apply to any other employee, director or consultant of the Company. 
 
You shall not, during your employment or for a period of 12 months after the date of cessation of your 
employment, solicit or attempt to solicit/entice any client, customer, distributor or supplier of the Company or 
the Group Company or any prospective client with whom negotiations were ongoing during your employment.   
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Exclusivity 
 
While employed by the Company, you will not: 
 
1. be an employee of, or be engaged in any other capacity by, any company or organisation other than the 

Company, unless authorised in writing by the Company; or 
 

2. be involved in any capacity in providing services, directly or indirectly, to any other person in respect of 
any business which is similar to or which does or might reasonably be expected to compete or conflict 
with any aspect of the business of the Company or any Group Company which may otherwise affect the 
proper and efficient performance of your Duties. 

 
Confidentiality of Information 
 
You agree to comply with the provisions of Annexure B, Part 1 of this agreement to protect the legitimate 
interests of the Company and any Group Company in relation to Confidential Information.  
 
You acknowledge that the provisions of Annexure B, Part 1 of this agreement also apply following the 
termination of your employment.  
 
In consideration for the payments and other benefits due to you under this agreement, you also agree to enter 
into the covenants in Annexure B, Part 2 to protect the legitimate interests of the Company and any other Group 
Company.  
 
You agree that if you receive any offer of employment or engagement during your employment (including 
during any period of notice) or at any time during the Restricted Period, you will give to the person offering you 
the employment or engagement a copy of this agreement and draw their attention in particular to this clause 
and Annexure B. 
 
Intellectual Property 
 
If at any time during the course of, or in connection with, your employment you make or discover or participate 
in the making or discovery of any Intellectual Property, directly or indirectly, relating to or capable of being used 
in the business carried on by the Company or any Group Company, such Intellectual Property shall be the 
absolute property of the Company and full details of the same shall immediately be disclosed in writing by you 
to the Company.  At the request and expense of the Company, you shall: (a) give and supply to the Company all 
such Intellectual Property as may be necessary or desirable, in the opinion of the Company, to enable the 
Company to exploit the Intellectual Property to the best advantage of the Company; and (b) execute all 
instruments and do all things which may be necessary or desirable, in the opinion of the Company, to vest 
ownership of all other rights, title and interests (including any registered rights in the same) in such Intellectual 
Property in the Company absolutely and as the sole beneficial owner and for obtaining patent or other 
protection for the Intellectual Property in such parts of the world as may be specified by the Company. By 
signing this Agreement, you hereby irrevocably waive all your rights pursuant to section 21 of the Indian 
Copyright Act 1957 (and any statutory amendment to it).  
 
You hereby irrevocably appoint the Company to be your attorney to execute any such instrument and do any 
such thing and generally to use your name for the purpose of giving the Company the full benefit of this clause 
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of this agreement. A certificate in writing, signed by any director or the secretary of the Company, that any 
instrument or act falls within the authority conferred by this agreement shall be conclusive evidence that such is 
the case so far as any third party is concerned. 
 
You agree and undertake that any Intellectual Property made or discovered by you during the course of your 
employment shall not infringe any rights of any third party (including but not limited to contractual or 
intellectual property rights), or put the Company or any Group Company into disrepute, and shall be original. 
 
The obligations set out in this clause shall survive the termination of your employment for whatever reason. 
 
Company Property 
 
All plans, designs, specifications, price lists of clients, correspondence, papers, memoranda, notes, records, 
videos, tapes, software, presentations and all copies of the same (including any held in electronic or magnetic 
media or other forms of computer storage), charge and credit cards which come into your possession and which 
relate to the performance of your Duties or to the business of the Company or any Group Company (including 
business methods/know-how or marketing strategy or the identity or requirements or terms of dealing with its 
suppliers or clients), at all times, remain the property of the Company or the relevant Group Company. You will 
not use the same or cause or permit any party whatsoever to use the same except in relation to the proper 
performance of your Duties. 
 
You will immediately on request (either during your employment or after it terminates):  
 
1. return all property belonging or relating to the Company or any Group Company which is in your 

possession or under your control and will not retain any copies, notes, extracts or other information. If 
asked to do so, you will sign a written undertaking confirming that you have complied with this clause and 
agree that the Company may withhold any sums due to you until that undertaking is provided; and 
 

2. provide access (including passwords and any codes) to any computer or other equipment or web-based 
account, platform or software (in each case whether hard copy, electronic or otherwise) in your 
possession or under your control which contains information relating to the Company or any Group 
Company or its businesses or through which such information may be accessed. You also agree that the 
Company is entitled to inspect, copy and/or remove any such information from any computer, 
equipment, account, platform or software owned by you or otherwise under your control and you agree 
to ensure that its representatives are allowed reasonable access to the same for these purposes. 

 
Variation of Terms  
 
The Company reserves the right to vary any of the terms and conditions of your employment at any time with 
mutual consent of both the parties. 
 
Declaration 
 
By signing this agreement, you represent or agree that: 
 
1. you have no criminal record nor have any criminal or civil actions been initiated against you, at any time, 

which you have not disclosed to the Company and you have declared to the Company any technical 
breaches of any security laws or regulations; and  
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2. if you have failed to disclose or misrepresented any information deemed by the Company to be material 
for the purposes of the Company’s offer of employment to you, the Company will be free to dismiss you 
immediately, without liability for such dismissal. 

  
If the above conditions are acceptable to you, kindly sign and return a duplicate copy of this letter to the 
Company.  
 
The offer stands valid subject to us receiving clear background verification report and medical report and only if 
the Company receives your acceptance in the form of the signed copy of this offer letter and your resignation 
acceptance from the current company (if required) within the given timeline, failing which, the Company 
reserves the right to withdraw the offer or vary any offer terms as stated above.  
 
We welcome you to the Company and look forward to your contribution to the growth and success of the 
Company. 

 
Yours Sincerely, 

 
Vanita Prasad 
Head – Human Resources 
 
I hereby agree and accept the terms and conditions as set out above: 
 
 
 
 
 
_______________________________ 
Name: Venu 
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ANNEXURE A 
 

Compensation Components Amount Per Month Amount Per Annum 

Basic Salary 15,000 1,80,000 

House Rent Allowance 6,000 72,000 

Special Allowance 4,283 51,400 

Employer Contribution PF 1,800 21,600 

Total Fixed Pay (A) 27,083 3,25,000 

Retention Bonus (B)  75,000 

Total Gross Pay (A+B)  4,00,000 

     

Benefits Components Amount Per Month Amount Per Annum 

Gratuity  8,654 

Insurance (Medical + Accidental + Term)  4,316 

Total Benefits (C)  12,970 

    

Total CTC (A+B+C)  4,12,970 

   

Note: 

LTA can be claimed up maximum of INR 40,000/- yearly from the special allowance component. 

Meal Allowance can be claimed up maximum of INR 26,400/- yearly from the special allowance component. 

Telephone Allowance can be claimed up maximum of INR 24,000/- yearly from the special allowance 
component. 

In lieu of Conveyance/ Transport Allowance and Medical reimbursement now there is a standard deduction of 
INR 50,000/- which would get adjusted in the tax computation calculation from the special allowance 
component. 
This also means employees need not submit any medical bills for claiming the exemption. 

Employee contribution towards PF is taken at 12% of the basic 

Retention bonus is over and above your annual fixed compensation and shall be paid at the end of 12 months 
(1 Year) from the Date of joining 
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ANNEXURE B 
 

CONFIDENTIALITY AND RESTRICTIONS 

Part 1 Protection of confidential information 

1. During and after your employment with the Company, you must not (unless you are required to do so by 

law, protected in doing so by a statutory right of protected disclosure or you do so in the proper course of 

your Duties): 

1.1    use any trade secrets or Confidential Information other than for the purposes of the Company or any 

Group Company; or  

1.2      copy or memorise confidential information or trade secrets of the Company or any Group Company with a 

view to using or disclosing such information for a purpose other than for the benefit of the Company; or 

1.3      disclose any trade secrets or Confidential Information to any Person; 

2. Confidential Information includes, but is not limited to: 

2.1 lists of the Company's or any Group Company's actual or potential clients; 

2.2 details of relationships or arrangements with or knowledge of the requirements of the Company's or any 

Group Company's actual or potential clients including terms of business and pricing arrangements in force 

or under discussion; 

2.3 details of the Company's or any Group Company's business methods, finances, prices or pricing strategy, 

marketing or development plans or strategies; 

2.4 details of any tenders, pitches or presentations proposed or made by the Company or any Group 

Company; 

2.5 personal information about any of the Company's or any Group Company's directors or employees, 

workers or agents including details of their pay; 

2.6 information about any Target Business Entity; 

2.7 information divulged to the Company or any Group Company by a third party in confidence; 

2.8 information about software marketing or know-how; 

2.9 any information relating to the Company or any Group Company or any of its or their clients which is 

marked “Confidential” or “Secret” or which the Company, Group Company or the client in question 

reasonably considers to be confidential. 
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3. Confidential Information does not include information which is generally known or easily accessible by 

the public, unless it is generally known or easily accessible by the public because of a breach of your 

obligations (whether express or implied) of confidentiality. 

4. The Company and/or any other Group Company may, from time to time, be entrusted with confidential 

or proprietary information, trade secrets or intellectual property belonging to third parties ("Third Party 

Confidential Information").  You agree to comply with any contractual undertakings or obligations which 

the Company or any other Group Company imposes on its or their employees in respect of the Third Party 

Confidential Information and will enter into any confidentiality undertaking that the Company or any 

other Group Company may require you to enter into with any such third party. 

5. You will only access and use the Company's or any Group Company's computer and electronic equipment 

for the proper purposes of your employment.  

6. You will not without express prior consent, download or, copy onto a hard drive or otherwise transfer to 

any property or system not owned or controlled by the Company, any work carried out by you in the 

course of your engagement with the Company nor the work of any other Company staff nor any other 

work, material or information belonging to the Company. 

7. You will not at any time (whether during your employment or after the Termination Date) erase, corrupt 

or otherwise interfere with any data, records or Confidential Information held in whatever form, including 

electronic equipment, provided, available or accessible to you by the Company. 

8. You will immediately on request by the Company (at any time during your employment or after the 

Termination Date) disclose to the Company the relevant passwords to all current password-protected 

documents, platforms, software and/or current email accounts created or used by you during your 

employment in relation to the business and/or affairs of the Company or any Group Company. You 

acknowledge the right of the Company, for business purposes, to inspect at any time, with or without 

your knowledge, any email account provided for your use by the Company or any Group Company.  

Part 2 Restrictions after end of employment  

9. You agree and undertake with the Company on behalf of itself and as agent for each Group Company that 

you will not in any Relevant Capacity at any time during the Restricted Period: 

9.1 within or in relation to the Restricted Territory take any steps preparatory to or be directly or indirectly 

engaged, employed, interested or concerned in: 

(i) any Competing Business; and/or  

(ii) any Target Business Entity. 

9.2 within or in relation to the Restricted Territory acquire a substantial or controlling interest directly or by 

or through any nominee or nominees in any Competing Business, Target Business Entity or in any Person 

owning or controlling a Competing Business or Target Business Entity; or  
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9.3 solicit or attempt to solicit, canvass, interfere with or entice away from the Company or any Relevant 

Group Company the custom or any prospective custom of any Client or any Prospect with a view to 

providing to that Client or Prospect any products or services which are the same as or materially similar to 

any Restricted Business in competition with the Company or any Relevant Group Company; or 

9.4 provide or agree to provide any products or services which are the same as or materially similar to any 

Restricted Business to any Client or any Prospect in competition with the Company or any Relevant Group 

Company; or  

9.5 solicit, entice or encourage or attempt to solicit, entice or encourage any Key Individual to leave the 

employment of the Company or any Relevant Group Company (whether or not such person would 

commit any breach of his or her contract of employment by doing so); or  

9.6 employ, engage, appoint, enter into partnership or association with or in any way cause to be employed, 

engaged or appointed any Key Individual in relation to any Person which is or is proposing to be a 

Competing Business or is or is proposed to be directly or indirectly owned by or controlling any 

Competing Business; or 

9.7 provide or agree to provide any products or services which are the same as or materially similar to any 

Restricted Business in respect of any Competitor Account; or 

9.8 be employed or engaged by any Client or Prospect if as a result the Client or Prospect will cease to use or 

materially reduce its usage of the products or services of the Company or any Relevant Group Company 

or, in the case of a Prospect, will not use the products or services of the Company or any Relevant Group 

Company or use them to a materially lesser extent; or 

9.9 solicit or try to solicit or place orders for the supply of products or services from any Supplier if as a result 

the Supplier will cease supplying, materially reduce its supply or vary detrimentally the terms on which it 

supplies products or services to the Company or any Relevant Group Company; or 

9.10 encourage, assist or procure any Person to do anything which if done by you would be a breach of 

paragraphs 9.1 to 9.9 above. 

10. You agree that updating your profile and/or connecting or reconnecting to Clients, Suppliers or Prospects 

using Social Media during the Restricted Period may amount to a breach of paragraphs 9.1 to 9.10 above. 

11. The parties agree that the restrictions (whether taken individually or as a whole) in paragraph 9 above are 

reasonable having regard to the legitimate protectable interests of the Company and that each such 

restriction is intended to be separate and severable.  In the event that any of the restrictions is held to be 

void but would be valid if part of its wording was deleted, that restriction shall apply with whatever 

deletion is necessary to make it valid and effective. 

12. It is understood and agreed by the Company and you that damages shall be an inadequate remedy in the 

event of a breach by you of any of the restrictions contained in paragraph 9 of this Annexure and that any 

such breach by you or on your behalf will cause the Company and any Relevant Group Company great and 

irreparable injury and damage.  Accordingly, you agree that the Company and/or any Relevant Group 

Company shall be entitled, without waiving any additional rights or remedies otherwise available to it at 
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law or in equity or by statute, to injunctive and other equitable relief in the event of a breach or intended 

or threatened breach by you of any of the restrictions contained in paragraph 9 above. 

13. For the purposes of this Annexure (Parts 1 and 2) the following additional definitions shall apply:  

13.1 "Client" means any Person with whom or which the Company or any Relevant Group Company has 

arrangements in place for the provision of any Restricted Business and with whom or which you had 

material involvement or for whose business you were responsible or about which you acquired material 

Confidential Information, in the course of your employment at any time during the Relevant Period. 

13.2 "Competing Business" means any Person providing or proposing to provide any products or services 

which are the same as or materially similar to and competitive with any Restricted Business. 

13.3 "Competitor Account" means any account, product or brand which competes with any Client's account, 

product or brand in respect of which you had material dealings or responsibility on behalf of the Company 

or any Relevant Group Company or about which you acquired material Confidential Information, during 

the course of your employment at any time during the Relevant Period. 

13.4 "Key Individual" means any individual who was employed by the Company or any Relevant Group 

Company to provide services personally at the Termination Date (or but for your breach of your 

obligations under this agreement and/or implied by law would have been so employed at the 

Termination Date) and who in the course of his or her Duties during the Relevant Period had material 

dealings with you and:  

(i)  either  

a) reported directly to you; and 

b) had material contact with clients or suppliers of the Company or any other Relevant Group 

Company in the course of his or her employment;  

or 

(ii) was a member of the board of directors or the senior management team of the Company or any 

Relevant Group Company or reported to any such board of directors or senior management team. 

13.5 "Person" means any individual, firm, company or other entity. 

13.6 "Prospect" means any Person who was at any time during the Relevant Period negotiating or discussing 

(which shall include for these purposes a pitch or presentation) with the Company or any Relevant Group 

Company the provision of any Restricted Business and in respect of which such negotiations or 

discussions you were materially involved or had responsibility for or about which you acquired material 

Confidential Information, in the course of your employment at any time during the Relevant Period. 

13.7 "Relevant Capacity" means either alone or jointly with another or others, whether as principal, agent, 

consultant, director, partner, shareholder, independent contractor, employee or in any other capacity, 

whether directly or indirectly, through any Person and whether for your own benefit or that of others 

(other than as a shareholder holding directly or indirectly by way of bona fide investment only and subject 

to prior disclosure to the Company up to 1% in nominal value of the issued share capital or other 

securities of any class of any company listed or dealt in on any Recognised Investment Exchange). 
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13.8 "Relevant Group Company" means any Group Company to which you rendered services or for which you 

had management or operational responsibility during the course of your employment at any time during 

the Relevant Period. 

13.9 "Relevant Period" means the twelve-month period ending with the Termination Date. 

13.10 "Restricted Business" means and includes any of the products or services provided by the Company or 

any Relevant Group Company at any time during the Relevant Period with which you had a material 

involvement or about which you acquired material Confidential Information, in the course of your 

employment at any time during the Relevant Period.  

13.11 “Restricted Period” means the nine-month period commencing on the Termination Date in relation to 

paragraphs 9.1, 9.2 and 9.7 and the twelve-month period commencing on the Termination Date in 

relation to all remaining paragraphs. 

13.12 "Restricted Territory" means India and such other countries in which the Company or any Relevant Group 

Company carried on any Restricted Business at the Termination Date. 

13.13 "Social Media" means any online communication tool which facilitates the creation, publication, storage 

and/or exchange of user-generated content.  Social Media includes (but is not limited to) Twitter, Skype, 

Facebook, Myspace, YouTube, Flickr, LinkedIn, Wikis, Google+, and Tumblr. 

13.14 "Supplier" means any Person who at any time during the Relevant Period provided products or services 

to the Company or any Relevant Group Company being a Person with whom you had material dealings or 

for whom you had responsibility or about whom you acquired material Confidential Information, in the 

course of your employment at any time during the Relevant Period. 

13.15 "Target Business Entity" means any business howsoever constituted (whether or not conducting a 

Restricted Business) which was, at the Termination Date or at any time during the Relevant Period, a 

business which the Company or any Relevant Group Company had entered into negotiations with had 

approached or had identified as:  

(i)  a potential target with a view to its acquisition by the Company or any Relevant Group Company; 

and/or  

(ii) a potential party to any joint venture with the Company or any Relevant Group Company. 

in either case where such approach or negotiations or identity were known to a material degree by you or 

about which you acquired material Confidential Information, in the course of your employment during 

the Relevant Period. 

13.16 "Termination Date" means the date of termination of this agreement. 
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\Recruiter_DateSigned\

Mr. Srikanth Kundeti
House Number:1-48/B, Cheemalapadu Village,
A.Konduru Mandal, Krishna District, 
Tiruvuru - 521226

Dear Srikanth Kundeti

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to inform 
you that we are extending an offer as an Intern-Analyst for a period of One year and we are excited with the 
prospect of you joining our organization on August 09, 2021. The Deloitte U.S. India (“USI”) Intern-Analyst 
Training program is for a duration of One year beginning August 09, 2021 to August 09, 2022. At the end of 
this duration of Intern-Analyst Training, you may be confirmed with an offer of employment as an Analyst, 
subject to successful completion of the training and related performance requirements during your Internship 
training period, unless extended or terminated earlier by you or the Employer in writing in accordance with the 
terms of your employment, including the terms and conditions as detailed in Annexure B.

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your Internship, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

Your Intern-Analyst training with Deloitte Consulting India Private Limited (the ''Employer'' or ''Company'') 
will be located in Hyderabad.

During this period, you will be receive an Annual stipend of Rs.250008/-, divided and paid in twelve monthly 
instalments after due deductions of TDS. You will receive a joining bonus of Rs.70,000/- at the time of joining. 
On successful completion of training, you will be paid a training bonus of Rs.75,000/- along with your first 
salary as a confirmed employee as an Analyst. You may also receive additional benefits, including and not 
limited to, in cash and/or in kind and/or as reimbursement, which could be referred as rewards, awards and gifts, 
subject to the applicable taxes, policies and practices of the Employer. 

Your Intern-Analyst trainee period with us will be governed by the Terms and Conditions as detailed in 
Annexure B, as well as any and all rules, regulations, guidelines, policies and practices of the Employer, which 
may be amended from time to time. Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) 
require their personnel to make the necessary representations regarding independence and other matters. 
Because the Employer is an Indian subsidiary of Deloitte LLP, we must also comply with these independence 

RATHNAKAR KUMAR P
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requirements. Accordingly, this offer is conditional upon you agreeing to make such representations under the 
Employer’s Independence Representations requirements, as further explained in Annexure B.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than those 
stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly basis 
from the payroll, for professionals choosing to opt for the service.
You will maintain confidentiality of the information you would have access to - both during and after the 
completion of the assignment.

Upon your reporting, you will be informed of your guide and program scope. To accept the offer and the terms 
of this letter, please sign below in the space provided within three business days.

We look forward to you joining our team. 

Sincerely,

For Deloitte Consulting India Private Limited

Best regards,

\DS_Signer\

Authorized Signatory



Acceptance

I, Srikanth Kundeti , hereby accept the terms and conditions of this Intern-Analyst offer. Please sign and date 

your Acceptance

    \Candidate_Signature\                       \Candidate_DateSigned\
 _______________________                          _________________
               Signature                                        Date





CONFIRMATION PAGE

The undersigned hereby confirms that he/she has signed and accepted the Annexure B, Non-Disclosure, Non-

Solicit and Intellectual Property Rights Assignment Agreement (“Agreement”) in consideration of his/her 

Intern-Analyst training with Deloitte Deloitte Consulting India Private Limited subject to the following:

• The Agreement terms shall continue to be valid during the program engagement with Deloitte and 
shall survive post-employment. 

• The conditions relating to Retirement Age and Leaves as mentioned in the Terms of Service shall 
not apply.

• Your notice period will be 30 days.

• Any reference to “Employment” in the Agreement shall mean “Intern-Analyst Training program”. 
The program does not create employment related obligations for the Employer or the Employee.

• Any reference to “Employer” in the Agreement shall mean “Company”.

• Any reference to myself as an “Employee” in the Agreement shall mean “Intern-Analyst”. The 
program does not create employee-employer relationship.

• Any reference to “Employment Agreement” in the Agreement shall mean “Intern-Analyst Training 
Agreement”.

Signed and Accepted

Srikanth Kundeti

\Candidate_DateSigned\
Date:      ___________________



 CONFIDENTIALITY AND WAIVER AGREEMENT

This Confidentiality and Waiver Agreement (the “Agreement”) is effective as of August 09, 2021  (“Effective 
Date”) is by and between:

Deloitte Consulting India Private Limited  having  its  registered  office  at Deloitte Tower 1, Survey No. 41, 
Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (referred  to  as “Company”) Srikanth 
Kundeti, residing at Tiruvuru (referred to as “Recipient”) hereby agree as follows:

1. The Recipient has applied to the Company for an Intern-Analyst Trainee Program with the 
Company (referred to as “Internship”). The Company has accepted the application of the Recipient 
for Intern-Analyst Trainee at the Company’s premises from August 09, 2021 to August 09, 2022.

2. The Recipient will comply with all rules, regulations, guidelines, policies and practices of the 
Company, which may be amended from time to time.

3. In consideration of the Recipient’s participation in the Intern-Analyst Trainee program, the 
Recipient, for himself/ herself and their heirs, executors, administrators, representatives, assigns and 
successors in interest (hereinafter collectively "successors") forever waive and release the Company, 
its affiliates, Deloitte LLP and its subsidiaries, affiliates and related entities, Deloitte Touche 
Tohmatsu Limited (“DTTL”) and any and all DTTL associate and member firms, all their 
respective, past, present and future parent companies, subsidiaries, officers, directors, employees, 
members, partners, principals, successors, transferees and assigns (collectively “Released Parties”) 
from any and all claims, causes of action, liabilities, obligations, damages, losses, demands, 
judgments, costs and expenses, of every kind, nature or form, including, without limitation, 
attorney’s fees, whether in contract, statute, tort (such as negligence) or otherwise, relating to, 
arising from or in any way, directly or indirectly, connected to, or arising out of the Recipient’s 
participation in or association with the Intern-Analyst Trainee program, including any travel to or 
return from the Internship at the Company’s premises.

4. The Company may disclose to the Recipient certain confidential, proprietary or non-public business 
information and/or trade secrets, which may also include information, materials, and ideas of or 
about the Company, its affiliates, related entities of Deloitte U.S. Entities, DTTL and its network of 
member firms or their affiliates, or clients, vendors, licensors or other persons, which materials, 
information or ideas are not generally known to the public, including, without limitation, discussion, 
presentation, materials, information or ideas relating to business plans, operations, products, 
services, methods, procedures, clients or prospective clients, equipment, or systems, whether in 
written, oral or any other form and also includes personally identifiable information about 
employees (including name, address, date of birth, photographs, government identifiers like PAN, 
license etc.) ( referred to as the “Confidential Information”) from the Effective Date onwards.

5. From the Effective Date onwards, Recipient shall not disclose such Confidential Information and 
shall hold it in trust for the sole benefit of the Company. Any other details provided to or otherwise 
made available to the Recipient by the Company or otherwise obtained or learnt by the Recipient are 
also covered under this Agreement and is to be treated as Confidential Information.

6. From the Effective Date onwards in relation to Confidential Information, Recipient agrees that:

I. Recipient shall not disclose the Confidential Information to anyone;



II. Recipient shall not copy or reproduce, in whole or in part, any Confidential Information 
without prior written authorization of the Company; and

III. Recipient shall promptly return or, with Company’s prior written approval, destroy all 
Confidential Information and copies thereof.

7. Recipient acknowledges that the Confidential Information has tangible value and contains personal 
and proprietary information and that the Company will suffer irreparable damage for which money 
damages will not be a sufficient remedy in the event of a breach of any provision of this Agreement. 
The Company shall be entitled to specific performance and injunctive relief as remedies for any 
breach or threatened breach of any provision of this Agreement and such remedies shall not be 
deemed to be exclusive remedies for such breach or threatened breach by Recipient, but shall be in 
addition to all other remedies available to the Company at law or in equity.

8. Recipient shall indemnify and hold harmless the Company, and their respective partners, principals 
and employees from and against any and all claims, obligations, losses, injuries, damages, 
reasonable costs and reasonable expenses (including, without limitation, reasonable attorneys’ fees) 
incurred or suffered by reason of any breach by Recipient of any of the provisions of this 
Agreement.

9. Waivers and Amendments

(i) No delay or omission by any party in enforcing its rights or remedies hereunder shall impair 
such right or remedy or be deemed to be a waiver thereof.

(ii) No amendment or waiver shall be valid unless in writing and signed by both parties.

10. This Agreement shall be governed by the laws of India.

IN WITNESS WHEREOF, the Company and Recipient have caused this Agreement to be executed by their 
duly authorized representatives effective as of the date first above written.

Deloitte Consulting India Private Limited Srikanth Kundeti
Date: \Candidate_DateSigned\
Place: Tiruvuru



Srikanth Kundeti Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Intern-
Analyst and other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Intern-Analyst of the Employer. To the extent applicable 
and if I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of August 09, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 30 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of August 09, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

\Recruiter_Approve\

\Recruiter_Decline\

https://deloittenet.deloitte.com/Pages/Home.aspx
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\Recruiter_DateSigned\

Mr. Giduthuri Yaswanth Teja Rao
D.No: 7-49,Etikoppaka,
yelmanchili(M), Visakhapatnam (D),, 
Etikoppaka - 531082

Dear Giduthuri Yaswanth Teja Rao

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to inform 
you that we are extending an offer as an Intern Analyst for a period of One year and we are excited with the 
prospect of you joining our organization on August 16, 2021. The Deloitte U.S. India (“USI”) Intern Analyst 
Training program is for a duration of One year beginning August 16, 2021 to August 16, 2022. At the end of 
this duration of Intern Analyst Training, you may be confirmed with an offer of employment as an Analyst, 
subject to successful completion of the training and related performance requirements during your Internship 
training period, unless extended or terminated earlier by you or the Employer in writing in accordance with the 
terms of your employment, including the terms and conditions as detailed in Annexure B.

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your Internship, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

Your Intern Analyst training with Deloitte Consulting India Private Limited (the ''Employer'' or ''Company'') 
will be located in Hyderabad.

During this period, you will be receive an Annual stipend of Rs.250008/-, divided and paid in twelve monthly 
instalments after due deductions of TDS. You will receive a joining bonus of Rs.70,000/- at the time of joining. 
On successful completion of training, you will be paid a training bonus of Rs.75,000/- along with your first 
salary as a confirmed employee as an Analyst. You may also receive additional benefits, including and not 
limited to, in cash and/or in kind and/or as reimbursement, which could be referred as rewards, awards and gifts, 
subject to the applicable taxes, policies and practices of the Employer. 

Your Intern-Analyst trainee period with us will be governed by the Terms and Conditions as detailed in 
Annexure B, as well as any and all rules, regulations, guidelines, policies and practices of the Employer, which 
may be amended from time to time. Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) 
require their personnel to make the necessary representations regarding independence and other matters. 
Because the Employer is an Indian subsidiary of Deloitte LLP, we must also comply with these independence 
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requirements. Accordingly, this offer is conditional upon you agreeing to make such representations under the 
Employer’s Independence Representations requirements, as further explained in Annexure B.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than those 
stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly basis 
from the payroll, for professionals choosing to opt for the service.
You will maintain confidentiality of the information you would have access to - both during and after the 
completion of the assignment.

Upon your reporting, you will be informed of your guide and program scope. To accept the offer and the terms 
of this letter, please sign below in the space provided within three business days.

We look forward to you joining our team. 

Sincerely,

For Deloitte Consulting India Private Limited

Best regards,

\DS_Signer\

Authorized Signatory
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Acceptance

I, Giduthuri Yaswanth Teja Rao , hereby accept the terms and conditions of this Intern Analyst offer. Please 

sign and date your Acceptance

    \Candidate_Signature\                       \Candidate_DateSigned\
 _______________________                          _________________
               Signature                                        Date

DocuSign Envelope ID: F46D3A88-5321-4B42-825F-9A9EFF13C9E7
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CONFIRMATION PAGE

The undersigned hereby confirms that he/she has signed and accepted the Annexure B, Non-Disclosure, Non-

Solicit and Intellectual Property Rights Assignment Agreement (“Agreement”) in consideration of his/her 

Intern-Analyst training with Deloitte Deloitte Consulting India Private Limited subject to the following:

• The Agreement terms shall continue to be valid during the program engagement with Deloitte and 
shall survive post-employment. 

• The conditions relating to Retirement Age and Leaves as mentioned in the Terms of Service shall 
not apply.

• Your notice period will be 30 days.

• Any reference to “Employment” in the Agreement shall mean “Intern-Analyst Training program”. 
The program does not create employment related obligations for the Employer or the Employee.

• Any reference to “Employer” in the Agreement shall mean “Company”.

• Any reference to myself as an “Employee” in the Agreement shall mean “Intern-Analyst”. The 
program does not create employee-employer relationship.

• Any reference to “Employment Agreement” in the Agreement shall mean “Intern-Analyst Training 
Agreement”.

Signed and Accepted

Giduthuri Yaswanth Teja Rao

\Candidate_DateSigned\
Date:      ___________________
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 CONFIDENTIALITY AND WAIVER AGREEMENT

This Confidentiality and Waiver Agreement (the “Agreement”) is effective as of August 16, 2021  (“Effective 
Date”) is by and between:

Deloitte Consulting India Private Limited  having  its  registered  office  at Deloitte Tower 1, Survey No. 41, 
Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (referred  to  as “Company”) Giduthuri 
Yaswanth Teja Rao, residing at Etikoppaka (referred to as “Recipient”) hereby agree as follows:

1. The Recipient has applied to the Company for an Intern-Analyst Trainee Program with the 
Company (referred to as “Internship”). The Company has accepted the application of the Recipient 
for Intern-Analyst Trainee at the Company’s premises from August 16, 2021 to August 16, 2022.

2. The Recipient will comply with all rules, regulations, guidelines, policies and practices of the 
Company, which may be amended from time to time.

3. In consideration of the Recipient’s participation in the Intern-Analyst Trainee program, the 
Recipient, for himself/ herself and their heirs, executors, administrators, representatives, assigns and 
successors in interest (hereinafter collectively "successors") forever waive and release the Company, 
its affiliates, Deloitte LLP and its subsidiaries, affiliates and related entities, Deloitte Touche 
Tohmatsu Limited (“DTTL”) and any and all DTTL associate and member firms, all their 
respective, past, present and future parent companies, subsidiaries, officers, directors, employees, 
members, partners, principals, successors, transferees and assigns (collectively “Released Parties”) 
from any and all claims, causes of action, liabilities, obligations, damages, losses, demands, 
judgments, costs and expenses, of every kind, nature or form, including, without limitation, 
attorney’s fees, whether in contract, statute, tort (such as negligence) or otherwise, relating to, 
arising from or in any way, directly or indirectly, connected to, or arising out of the Recipient’s 
participation in or association with the Intern-Analyst Trainee program, including any travel to or 
return from the Internship at the Company’s premises.

4. The Company may disclose to the Recipient certain confidential, proprietary or non-public business 
information and/or trade secrets, which may also include information, materials, and ideas of or 
about the Company, its affiliates, related entities of Deloitte U.S. Entities, DTTL and its network of 
member firms or their affiliates, or clients, vendors, licensors or other persons, which materials, 
information or ideas are not generally known to the public, including, without limitation, discussion, 
presentation, materials, information or ideas relating to business plans, operations, products, 
services, methods, procedures, clients or prospective clients, equipment, or systems, whether in 
written, oral or any other form and also includes personally identifiable information about 
employees (including name, address, date of birth, photographs, government identifiers like PAN, 
license etc.) ( referred to as the “Confidential Information”) from the Effective Date onwards.

5. From the Effective Date onwards, Recipient shall not disclose such Confidential Information and 
shall hold it in trust for the sole benefit of the Company. Any other details provided to or otherwise 
made available to the Recipient by the Company or otherwise obtained or learnt by the Recipient are 
also covered under this Agreement and is to be treated as Confidential Information.

6. From the Effective Date onwards in relation to Confidential Information, Recipient agrees that:

I. Recipient shall not disclose the Confidential Information to anyone;
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II. Recipient shall not copy or reproduce, in whole or in part, any Confidential Information 
without prior written authorization of the Company; and

III. Recipient shall promptly return or, with Company’s prior written approval, destroy all 
Confidential Information and copies thereof.

7. Recipient acknowledges that the Confidential Information has tangible value and contains personal 
and proprietary information and that the Company will suffer irreparable damage for which money 
damages will not be a sufficient remedy in the event of a breach of any provision of this Agreement. 
The Company shall be entitled to specific performance and injunctive relief as remedies for any 
breach or threatened breach of any provision of this Agreement and such remedies shall not be 
deemed to be exclusive remedies for such breach or threatened breach by Recipient, but shall be in 
addition to all other remedies available to the Company at law or in equity.

8. Recipient shall indemnify and hold harmless the Company, and their respective partners, principals 
and employees from and against any and all claims, obligations, losses, injuries, damages, 
reasonable costs and reasonable expenses (including, without limitation, reasonable attorneys’ fees) 
incurred or suffered by reason of any breach by Recipient of any of the provisions of this 
Agreement.

9. Waivers and Amendments

(i) No delay or omission by any party in enforcing its rights or remedies hereunder shall impair 
such right or remedy or be deemed to be a waiver thereof.

(ii) No amendment or waiver shall be valid unless in writing and signed by both parties.

10. This Agreement shall be governed by the laws of India.

IN WITNESS WHEREOF, the Company and Recipient have caused this Agreement to be executed by their 
duly authorized representatives effective as of the date first above written.

Deloitte Consulting India Private Limited Giduthuri Yaswanth Teja Rao
Date: \Candidate_DateSigned\
Place: Etikoppaka
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Giduthuri Yaswanth Teja Rao Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated 
under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 1, Survey 
No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as Intern 
Analyst and other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Intern Analyst of the Employer. To the extent applicable 
and if I am joining the Employer after having served as an employee or official of the United States 
Government, I further represent that: (1) I have disclosed my prior participation, if any, in any 
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was 
employed by the United States Government; and (2) I had either recused myself or had not played an 
active role in the applicable United States Government agency’s decision to award any contracts to the 
Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 
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Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 
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possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
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period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
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remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 
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Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 
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the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.
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I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of August 09, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.
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Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 

DocuSign Envelope ID: F46D3A88-5321-4B42-825F-9A9EFF13C9E7

In Process



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE CONSULTING INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.

DocuSign Envelope ID: F46D3A88-5321-4B42-825F-9A9EFF13C9E7

In Process



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Consulting India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), 
please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    
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2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 30 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.
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In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.
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• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of August 09, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

\Recruiter_Approve\

\Recruiter_Decline\
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Corporate Identification Number (CIN): U63090DL1996PTC078413 

 

 

 

 

  

 

Date: 28th June 2021 

 
 

To, 

Mr. Jyothi Swaroop Lingamaneni 
No. 5-33, Near main road, Tukkuluru, 
Nuzvid mandal, Krishna district, 
Andhra Pradesh - 521201 
 
Dear Jyothi, 

Sub: Employment Offer Letter 

Welcome to Expeditors International (India) Pvt. Ltd (“Company”). 

We are delighted to offer you an opportunity for a full-time employment with 

the Company in the position of “Associate Developer”. 

You will work from our Expeditors India GSC office, although the Company 

reserves the right to transfer you to other offices and/or client sites. 

You are required to join us on 2nd August 2021 or such other date as may be 

communicated by the Company. This offer shall automatically stand 

withdrawn and revoked if you do not join by such date.  

Your gross annual compensation shall be Rs.4,80,000/- per annum (Four Lakh 

Eighty Thousand Only). Please refer to Annexure 1 attached. Further details 

of your compensation and benefits shall be provided to you in the 

appointment letter to be given to you on joining us. 

 
 
 
 
 
 
 

 

Expeditors International  
(India) Pvt. Ltd. 
 
IS Global Service Center 
10th Flr, Prestige Center Court, 
No. 183, NSK Salai, 
Vadapalani,  
Chennai – 600 026. 
India 
 
Tel No:   +91-44-66051100 

 

RATHNAKAR KUMAR P
Pencil
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Please refer to the [appointment letter and/or employment contract] for the 

terms of your employment with the Company. You will need to accept and 

sign such document(s) as a condition of your employment with the Company. 

We recommend that you review those terms prior to accepting our offer. 

This offer is being made to you based on the information furnished by you 

during our interactions with you in the recent past. However, if there is any 

discrepancy in information provided to us and/or in the copies of documents 

or certificates given by you as a proof of above, then we retain the right to 

withdraw this offer of employment. Also, if at any time during your 

employment, it is found that there has been any discrepancy on account of any 

information provided by you or documents submitted by you, your 

employment may be immediately terminated at the Company’s discretion.  

Further this employment offer is contingent upon the satisfactory outcome of 

the pre-employment background check as per Company policy.   

Please sign and return duplicate copy of this letter in token of your acceptance 

of our offer. 
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We are excited to have you and wish you a long and successful career with 

us. We are confident that your contribution will take us further in our 

future journey.  

Please submit to our Administration Department the documents as per 

Annexure 2 enclosed, at least one week before your joining date. 

 

Sincerely, 

For Expeditors International ( India ) Pvt. Ltd 

 

 

 

Kewyn Walter George 

Director, Information Services (IS) 

Chennai- India IS GSC 

 

Agreed and accepted: 

 

Sign: ___________________ 

Name: __________________ 

Date: ___________________ 
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  Annexure 1 

 

 

Name: Jyothi Swaroop Lingamaneni 

Designation: “Associate Developer” 

Compensation Structure: 

 

 

 

 

 

- Additional benefits include: Medical premium for self and 

dependents up to Rs. 3,00,000/- per annum 

- Employer P.F. contribution up to Rs. 1800 p.m. 

Applicable Taxes will be deducted at Source. 

 

 

 

 

 

 

 

 

Component  Annual (INR) Notes 

Cash Pay INR 4,80,000/-  

Total possible CTC* INR 4,80,000/-  

Expeditors International  
(India) Pvt. Ltd. 
 
IS Global Service Center 
10th Flr, Prestige Center Court, 
No. 183, NSK Salai, Vadapalani,  
Chennai – 600 026. 
India 
 
Tel No:   +91-44-66051100 

 



 
 
 
 

 

You’d be surprised how far we’ll go for you 

 

Regd. Office Address : Room No. 7B, First Floor, Import Building No. 3, International Cargo Terminal, Indira Gandhi International Airport, New Delhi-110037, India. 
India Regional Office : 5th Floor, 61 Chimes Building, Sector-44, Gurgaon-122003, Haryana.  

Corporate Identification Number (CIN): U63090DL1996PTC078413 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

              Annexure 2   

1.  Two Passport size and two stamp size photograph 

2.  Educational Certificate copies. 

3.  Salary Certificate from the previous Employer. 

4.  Proof of Age. 

5.  Clearance / Relieving Certificate from previous Employer. 

6.  Service Certificate from all previous Employers. 

7.  Photo copy of Driving License (if available / applicable.) 

8.  P.F. / E.S.I account number (if any with previous Employer) 

9.  If you are having any honorable membership in any institute /  

 Association, Please provide us the copy of the membership papers. 

10.  Original certificate for verification purposes. 

11.  Copy of the valid Passport. 

12.  Copy of the Voter's Identity Card / Aadhar card. 

 

 

 

 

   

 

Expeditors International  
(India) Pvt. Ltd. 
 
IS Global Service Center 
10th Flr, Prestige Center Court, 
No. 183, NSK Salai, Vadapalani,  
Chennai – 600 026. 
India 
 
Tel No:   +91-44-66051100 

 



Offer: Computer Consultancy
Ref: TCSL/DT20195398031/Hyderabad
Date: 13/09/2019

Mr. Pavan Kumar Reddy Jaggavarapu
1-16Near Ramalayam,
East Digavalli,
Nuzvidu-521213,
Andhra Pradesh.
Tel# 91-8247604621

Dear Pavan Kumar Reddy Jaggavarapu,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential

TCSL/DT20195398031

RATHNAKAR KUMAR P
Pencil



Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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Offer: Computer Consultancy
Ref: TCSL/CT20192655171/Hyderabad
Date: 13/09/2019

Mr. Mallikarjuna  Gangireddy
Gandhi Cooperative Bank,
Mylavaram,
Mylavaram-521230,
Andrapradesh.
Tel# 91-9494425113

Dear Mallikarjuna  Gangireddy,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,53,569/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `11,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,400/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,640/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

2TCS Confidential

TCSL/CT20192655171



Offer: Computer Consultancy
Ref: TCSL/CT20192689997/Hyderabad
Date: 19/09/2019

Mr. Nissar Khan Mohammad
1-41-38,Bypassroad,TiruvuruSundaraya Colony,
Bypass Road,
Tiruvuru-521235,
Andhrapradesh.
Tel# 91-7989159186

Dear Nissar Khan Mohammad,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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HCL TECHNOLOGIES LID. 

Corporate Identity Numbe 1741400L 1991PLC04639 
Technology Hub Spectal Economic Zore 

Plot No 3,Sector 126, NODA 201 304. UP, Itda 

91 1206125000 F 91 120 4683030 
Registered Oftice BO6 Sdtharth, 96, Nehvu Place, New DelPi- 10019, india 

www.hotech oom 

ewww. nekcor 

OFFER &APPOINTMENT LETTER 

Offer Release Date: October 29, 2020 

Dear NALABOLU KAVYA, 

G1-Sai Rama Residency, Moulanagar, Gollapudi 

Vijayawada, Vijayawada, 
Andhra Pradesh, India, 521225 

Dear NALABOLU KAVYA, service 

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as "HCL" or 

"Company"), we are pleased to inform you that you have been selected for employment in our organization as Software 
Engineer in band E1. 

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this 
fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least keep your 
work and life in perfect balance, because that is the prerequisite for success. 

You are requested to join us on November 2, 2020 at 9:00 A.M at the following address VijayawadaSEZ-U2-Gannavaram 
Mandal Your joining would be subject to successful completion and compliance with the pre joining requirements as 

applicable. 

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various 

locations, geographies and subsidiaries including our Infrastructure, BPO division etc. In line with the same approach, 
we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be 

in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended annexure(s) 

Your Total Compensation will be INR 3,50,000 per annum, outiined in Annexure 

You will be required to sign a service agreement of 24 months with a surety amount of INR 1.25 Lakhs. This amount 
shall be payable to the Company only on the event of your separation from the company before 24 months from the 

date of Joining. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 

governing your employment are outlined in Annexure . 

On the date of joining, you would be required to submit the documents listed in Annexure 1I. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company. 

Annexure IV provides details on the various compensation components and selected benefits that we offer you as a 

part of the HCL family. 

HCL Confidential HCL 
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HCL TECHNDLOGIES LTD 

Corporate ldentihicathon Nurmber L74140D 1991PLCO46369 

B 39. Sector 1, NOIDA 201 301, UP, inda 

T91 120 4024700, 3337000 F 91 120 2425833 

Registered Ofce 806 Siddharth, 96, Nehru Place, New Delh-110019, Indla 

www.hcltech com 

www.hc com 

At the time of joining, you are required to have completed your degree without any standing arrear/backlogs. 
Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any liability. 

Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter extended to you by HCL Technologies Ltd. will stand withdrawn without any liability. 

Looking ahead, we see exciting times - we look up to you to provide impetus in accomplishing our mutual endeavor of being the best in the business of IT Services. Welcome to our Organization! We look forward to a mutually fruitful association. 

Yours truly, 
For HCL Technologies Limited(2310) 

/ila 

Amrita Das 

Vice President, Head-Global Rewards 

kaue 
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Annexure 1 
COMPENSATION PLAN 

Name NALABOLU KAVYA 

E1 Band 

Designation 
City 

Software Engineer 
Vijayawada 

Monthly Components (in INR) 
15,069 
7,523 

Basic Salary 
House Rent Allowance 
Advance Statutory Bonus 
Food Wallet 

Holiday Allowance 
Flexi Basket 
Compensatory Allowance 0 

TOTAL: Monthly 
TOTAL: Monthly Components: Annualized 

22,592 
271,107 

Retirals& Other Benefits (in lNR) 

21,699 Provident Fund 
Medical Insurance Premium/ESIC 
Gratuity 

TOTAL: Retirals 

10,000 
8,694 

40,393 

Variable Components (in INR) 

Performance Bonus (in Rs.) 
Engagement PB (paid monthly) @ 100% 

achievement levels 
TOTAL: Variable Components 

21,000 

17,500 

38,500 

COST TO COMPANY 3,50,000 

Flexi Basket Details Max Sub limits (p.a.) 

Fuel Reimbursement and Car Maintenance 

Charges 
Leave Travel Assistance/ Allowance 

Car Lease Rental 

gaya 
Signature of Employee: 

3 

HCLT Confidential 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Sodisetti Chandrika,
B.Tech/B.E., Electronics and Communication Engineering
Lakireddy Bali Reddy College of Engineering
 
Candidate ID – 14385617
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Strictly Private and Confidential 

Date:27-Apr-2021 

Ganesh Vengala
C9443627

S/O Durgaprasad, 3-45,Nuzvid Road Near HP Petrol Bunk,Vissannapeta,Krishna,Andhra Pradesh,521215 

8639190581

Dear Ganesh Vengala, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.

 
 

Version 2.1 (Feb 2021)                                5                                  candidate's Signature               

                                                   

 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



HCL Technologies Limited 

Corporate Identification Number: L74140DL1991PLC046369 

Technology Hub, Special Economic Zone 
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OFFER FOR INTERNSHIP  

December 26, 2019 

SANKA.SOWMYA                                                                                     

D.NO:2-240,KRISHNA NAGAR, 

INKOLLU,PRAKASAM, 

Andhra Pradesh-523167. 

 

Dear SANKA.SOWMYA,  

Subject: Internship with HCL Software 

Congratulations! Your application for internship dated 09th January 2020 duly recommended by your 
College/University vide it’s letter dated 26th December 2019 has been successfully processed. We are 

impressed with your academic credentials and are pleased to offer you an internship position with HCL 
SOFTWARE - a division of HCL Technologies Ltd (“HCL” or “Company”).  
 
HCL Technologies is one of the fastest growing technology companies in the world. In our pursuit to deliver the 
best software products to our customers, we created HCL SOFTWARE division. It develops, markets, sells, and 
supports over 20 product families in the areas of DevSecOps, Automation, Digital Solutions, Data 
Management, Marketing and Commerce, and Mainframes with a mission to drive customer success through 
relentless innovation of its products.  
 
During your internship with us, you will be trained on technologies that help in developing and testing of the 
above mentioned product families. It is a structured and rigorous training programme to provide you experiential 
learning, real chance to put your skills in practice which makes you become Skilled and enhanced employable. 
You will also have an opportunity to gain “hands on” live project experience and to interact with global leaders 
from HCL. 
 
Please report to HCL Technologies at the following Address HCL Technologies Ltd, SDC Tower,  S No. 20/3, 
NH 5 Kesarapalli,  Gannavaram, Vijayawada, Andhra Pradesh 521102 on 09th January 2020 at 9:00 AM. 

This internship shall be governed by the terms and conditions as laid down hereunder in this internship 
agreement as stated in ANNEXURE 1.  

 

Looking forward. 

For HCL Technologies Ltd, 

 

Srimathi Shivashankar 

Corp. VP & Program Director 
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HCL Technologies Limited 

Corporate Identification Number: L74140DL1991PLC046369 

Technology Hub, Special Economic Zone 

Plot No: 3A, Sector 126, Noida, Uttar Pradesh 201304, India 

Tel: +91 120 6126000, F: +91 120 4683030 

Registered Office: 806, Siddhartha 96, Nehru Place – 110019, New Delhi, India 

www.hcltech.com 

 

 

Internship Agreement - ANNEXURE 1 

1. The duration of your internship would be 6 months. Your internship shall commence on 09th January 2020 to an 
automatic end on 08th July 2020. Please note that this internship is not an offer for employment by the Company and doesn’t 
create any employer and employee relation and neither of us intends any employment relationship to be created either now 
or at any time in the future, accordingly regulations governing employment with the Company will not apply to you. 2.You 
shall faithfully undertake and complete this training and further agree and undertakes that on successfully completing the 
training, you shall serve the Company for a minimum period of 24 months from the date of successful completion of the 
training in case HCL offers you such job opportunity. It is clearly understood and agreed upon by the Parties that termination 
of training for any reason directly attributable to you, shall also be deemed to constitute failure to successfully complete this 
training or to serve the Company for a period of 30days thereafter. 

3.You agree and accept that you would be imparted specialized training meant to impart high skills and capabilities. These 
are specialized skills which you shall acquire as a result of the training and, as such, with the increased competitiveness, 
the skills imparted to you are to be used by the Company only. It is, therefore, clearly understood and agreed to by you that 
if you do not fulfil your obligations under this agreement and do not serve the Company for a stipulated minimum period 
after successfully completing the training or otherwise commits any infringement or violation of this agreement or if the 
training is terminated for any reason directly attributable to you, the Company shall be fully competent and entitled to enforce 
this agreement and recover the training cost amounting to Rs.1.25 lakhs (Rupees One Lakh Twenty Five Thousand only), 
which shall be in addition to the damages for committing breach of the agreement. In such an event, you shall immediately 
pay to the Company the said training cost as well as a sum of amount as liquidated damages, failing which the Company 
shall be legally competent to recover the said amounts from you or your surety through the process of law, irrespective of 
any part-period actually served by you after the training. 

2. As an intern, your position shall always be that of a ‘learner’, who is conducting an organizational study, while the 
Company shall hold the position of a ‘teacher’ or ‘instructor’.  

3. During your internship with the Company, you will be paid a stipend of INR 12,000 per month, subject to deductions as 
per applicable tax laws.  

4. You will be off on all weekends, public holidays as per the published Holiday calendar for HCL Software, accessible 
through www.myhcl.com. You may take personal leaves in exigencies and you should keep your mentor and HR Partner 
informed.  

5. During the internship, you would be required to conduct the study during the normal working hours from 9:00 am to 6:30 
pm on Mondays to Fridays. You may also be required to attend trainings in shifts as permitted by law. The shifts and timings 
are subject to change and will be communicated to you from time to time.  

6. The company expects you to undertake, attend and complete your internship with high standards of integrity and to 
maintain appropriate standards of behavior at all times.  

7. Your continuation in internship shall be subject to the satisfactory verification of your credentials, testimonials, etc. and 
the details given by you in your Application Form/ Declaration. Your internship shall be liable to be terminated summarily if  
it is found at any time that you have concealed any material information or given any false information/ particulars or 
convicted of or pleaded guilty of any offence or crime. For the avoidance of doubt, your signature in this Letter constitutes 
your express authorization to the Company (or the appointed third party) to conduct a background investigation on your 
credentials, as may be necessary.  
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Ref: TCSL/DT20184420829/1461399/Hyderabad
Date: 21 April 2021

MS. ANUSHA  YARAMALA
8/84 Venkatapura,
G Konduru Mandal, Krishna,
Andhra Pradesh-521230.
Tel# 919182856527

Sub: Joining Letter

Dear Ms. Anusha  Yaramala,

We would like to take this opportunity to extend a very warm welcome to TATA Consultancy Services 
Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 06th May 2021 , your joining 
location is Hyderabad , work location is Hyderabad and your stream is CBO . This has 
been provided considering your preference and business requirements. 

Your wellbeing is our utmost priority in the current COVID-19 pandemic scenario across India. Keeping 
this in mind, and the regulations enforced by various states at this point, we have internally enabled a 
virtual onboarding process for our future TCSers. For the Virtual Onboarding Process, you will not be 
required to physically report at the TCS offices on the date of your joining . 

TCS XP HR Team will reach out to you over email in the next few days to guide you further on the 
virtual onboarding process and steps to be taken to prepare yourself for onboarding. 

Congratulations on completing the first phase of your learning through TCS Xplore Program. We 
appreciate your passion towards learning which has helped you to perform well. You are now set to 
experience learning through our coveted TCS Xperience Program. 
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TCS Xperience Program 

Learning is a way of life at TCSL. The TCS Xperience Program will open a world of opportunities and 
help you to scale greater heights in your professional life. 

The program is carefully designed to develop software engineering skills, nurture professionalism and 
inculcate a process mindset. This program provides the perfect platform to polish the skills you have 
gained through the TCS Xplore program, making you 'project ready'. 

The duration of your TCS Xperience Program is based on your performance in TCS Xplore program 
and business requirements. 

The program has regular assessments based on pre-defined learning objectives. You are expected to 
meet the required standards during the TCS Xperience Program. In case, the performance does not 
meet the expectations, the management reserves the right to either extend your program or take 
appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 
to completion of your final academic (UG/PG) course within the stipulated time as specified by your 
University/Institute and as per TCSL selection guidelines. You also have to fulfill all the TCS eligibility 
criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 
We encourage you to join us on the specified date to enjoy the benefit of timely processing and avail 
better opportunities. 

Private and Confidential Page | 2



We look forward to you joining us on an enriching career with TCSL. Together, let us take this 
organization to greater heights! 

Gear up to experience the future!! 
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Warm regards,

Janardhan S
Global Head - Talent Development

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=6966FZFFU64Up8pFLqL809qTZpFZUb4UZ3FZ93pZ09qT6366xTx4qbq6ZLFZxFx4LiL8i48ixix


Offer: Computer Consultancy
Ref: TCSL/DT20217618276/Hyderabad
Date: 01/04/2021

Mr. Shanmukhasai Narayana Yelleti
4-7-68Miriyala Colony,
Anakapalle,
Anakapalle-531001,
Andhra Pradesh.
Tel# -

Dear Shanmukhasai Narayana Yelleti,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 

5TCS Confidential

TCSL/DT20217618276



months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
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 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=iZ8i9FpZ9FpZT36TxUx4iq8iU84UZ8FZxxx48088bULii88iT06Tip8i0ZqTbxLiT46T464490p


GROSS SALARY SHEET Annexure 1

Name Shanmukhasai Narayana Yelleti

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 

15TCS Confidential
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

17TCS Confidential

TCSL/DT20217618276



9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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A monthly salary of 25,000 Rupees, paid on a bi-weekly basis on the first and 15th

of each month. DAWG Motors has 26 pay periods

As part of employee appreciation program, all employee's compensation will be

revisited every anniversary period. Your anniversary is set for Feb 7th, 2022.

This offer is valid through Jan 28th, 2021.  

On behalf of DAWG Motors, I'm pleased to confirm this offer for Graduate Mechanical

Engineer, with a tentative joining date as February 8, 2021

We are pleased to offer you a compensation package consists of the following

components

Your signature below indicates your consent of the below mentioned terms and

conditions of the offer. We are excited to have you onboard and looking forward to

working with you.

Karimulla Shaik

5-33, Narayananagar, Mylavaram,

Krishna Dist, A.P. 521230

karimullashaik5054@gmail.com

+91 9398352972

hr@dawgmotors.com

Dear Karim,

Pavan Gourisetty

Chief Executive Officer, DAWG Motors

Karimulla Shaik

Signature

Date

Joining Date

Pg 1

https://www.dawgmotors.com @DAWGMotors

https://www.linkedin.com/company/dawgmotors
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Salary is paid as a consolidated pay till we establish the payroll system

Changes in your compensation or any other benefits that may be available to you

are discretionary and will be subject to effective performance and results during

the period and other relevant criteria as per the Company rules

There will be probation period of twelve months, which will be confirmed after

successfully meeting the criteria.

Any decision to increase the probation term is purely Management decision

Leaves will be applicable after the completion of Probation. Leaves quota will be

released on prorate basis considering the joining date. The leaves shall be

applicable starting from the calendar year

You are required comply to the code of conduct of the company

The Company may require you, at any time, to perform any other

administrative, managerial, supervisory, technical, or other functions and you

will be bound to carry out such functions. 

Your individual remuneration is purely a matter between yourself and the

Company and has been arrived at based on your job, skills, specific

background, and professional merit. Accordingly, your salary and any changes

made to it are strictly confidential; you shall treat such matters accordingly, and

any breach thereof would be viewed very seriously. 

You shall maintain proper discipline and dignity of your office and so shall deal

with all matters. 

All the work done during the employment period is purely belongs to the

company, and it must be shared in the company shared folders or cloud data.

There should not be any data loss during this period and highly sensitive data

like the designs, styling data in any social media without any written

communication from the Management Team

TERMS & CONDITIONS

Signature

Pg 2

https://www.dawgmotors.com @DAWGMotors

hr@dawgmotors.com

https://www.linkedin.com/company/dawgmotors


You shall inform the Company of any changes in your personal data within 3

days of the occurrence of such change. 

Any notice required to be given to you shall be deemed to have been duly and

properly given if delivered to you personally or sent by post to you at your

address, as recorded in the Company. 

You shall be solely responsible for any issues that may arise between you and

your previous employer about your previous employment and the Company

/any of its personnel are not responsible for the same. 

You shall not apply for any other job outside without the prior written

permission from the Management. In response to this communication of

appointment you are required to confirm your acceptance by signing the

duplicate copy of this order

Your position is a full time employment with the Company and you will devote your

entire time and attention to the activities of the Company’s business entrusted to

you and will not undertake any other work for remuneration (part-time or

otherwise) or work in advisory capacity or be interested directly or indirectly the

Company without the prior written permission of the Managing Director of the

Company

You shall not at any time disclose to anyone any information, technical know-how,

security arrangements, administration, knowledge, secrets, methods, plan, process

etc., pertaining to the company which may be your personal privilege to know by

virtue of being in the employment of the company

TERMS & CONDITIONS

Signature

Pg 3

https://www.dawgmotors.com @DAWGMotors

hr@dawgmotors.com
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You will be liable to be transferred to any other location, post, designation,

department, function, establishment or branch of the company or subsidiary,

associate or Affiliate Company which is already in existence or which may come

into existence as the Company may determine from time to time. In case of any

such transfer you will be governed by the terms and conditions of service

applicable to the new assignment This confirmation letter supersedes any past

arrangements, agreements – oral & written and understandings if any

You will automatically retire from the service of the Company on attaining the

retirement age of 58 years. 

Your services are liable to be terminated if you are medically unfit to carry out

your duties

The Company reserves the right to relieve you from your services in case of

business slowdown or if the company decides to downsize work force due to

unforeseen circumstances. 

You will be liable for terminatio from service by the Company without notice if:

Any declaration given by you or testimonials furnished by you to the

Company proves to be false, or, 

You are found to have wilfully suppressed an material information, or, 

You are found to have been convicted for or indulged in criminal,

subversive, or immoral activities, or,

You are found to have indulged in financial irregularities; or

You breached any of the terms and conditions of your employment as

specified in this letter, or any further official communication from the

Company

TERMS & CONDITIONS

Signature

Pg 4

https://www.dawgmotors.com @DAWGMotors

hr@dawgmotors.com
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You fail to abide to instructions from your superiors, unauthorized absence,

disloyalty, misconduct, non-performance and if any disciplinary action is

taken against you. On communication of the termination/resignation of

your employment with the Company, you will immediately give up to the

Company before you are relieved, all documents of the Company including

correspondences, specifications, formulae, books, documents, cost data,

market data, literature, drawings, effects, and shall not make or retain any

copies of these items.

TERMS & CONDITIONS

Signature

Pg 5

https://www.dawgmotors.com @DAWGMotors

hr@dawgmotors.com

https://www.linkedin.com/company/dawgmotors


ANMERKUNG Solutions Pvt Ltd
Niran Arcade,5th Floor,
New B.E.L road,Chikkamaranahalli,
Bengaluru,Karnataka-560094

30th.January,2020
Dear SIVARAMA KRISHNA,

Congratulations !!!

We are pleased to appoint you on the following conditions:

1. Designation : ANNOTATOR

2. Stipend : ₹.10,000 /-

3. Your initial posting will be at : Bangalore

4. Trainee Engineer ID : ASPLBN0644

Further to the Test and Interview you had with us, we are pleased to appoint you as Graduate
Engineer Trainee (GET) in our organization on the following terms and conditions:

1. You will be under training for a period of six months from the date of joining.

2. You will be paid a Stipend of Rs.10000/- (Rupees: Ten thousand) per month during the
period of your training and Rs.5000/- will be paid as Performance Bonus based upon
your performance. You will not be entitled to any other allowances orbenefits.

3. You have to sign an agreement (Bond) for a minimum period of one year including the
Training period.

4. Your performance will be reviewed periodically during the training period, if your
performance does not meet with the requirements, management will take the necessary
action.

5. On successful completion of training period, based on your performance during and at
the end of the training period, you will be appointed as permanent employee of
Anmerkung Solutions Pvt Ltd, Bangalore.

ANMERKUNG SOLUTIONS PRIVATE LIMITED
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ANMERKUNG Solutions Pvt Ltd
Niran Arcade,5th Floor,
New B.E.L road,Chikkamaranahalli,
Bengaluru,Karnataka-560094

6. During the training, you are eligible for one-day Casual/Medical leave permonth.

7. This appointment is subject to your education credential as stated earlier and you are
being found medically fit.

8. You are required to work for a minimum period of 12 months(Including training period).If
you leave the organisation for any reason prior to the minimum working period of 12
months, you are required to give 2 months of advance notice to the management/HR
department.

9. During the period of training you have to undergo training in the dept. assigned to
you from time to time and submit reports as per the instructions of your superiors.

10. You are required to maintain the highest order of discipline and secrecy as regards the
work of the company and /or its subsidiaries or associate companies and in case of any
breach of discipline/trust, the company with immediate effect may terminate your
training or services without any notice or justifications. You will also be required to sign
the secrecy agreement on your joining.

11. The company reserves the right to terminate the services of the trainee on the
grounds of misconduct or any rules and regulations of the company without giving
any advance notice.

12. In all other respects, you will be subject to the rules and regulations of the company
which may be in force from time to time and you will perform all such duties as may be
assigned to you by theManagement.

Thanking you,

ANMERKUNG SOLUTIONS PRIVATE LIMITED



ANMERKUNG Solutions Pvt Ltd
Niran Arcade,5th Floor,
New B.E.L road,Chikkamaranahalli,
Bengaluru,Karnataka-560094

We take great pleasure in welcoming you to our Organization and sincerely hope that
your period of service with us will be long, pleasant and of mutual benefit.

For Anmerkung Solutions Pvt Ltd.

Mr. HarishThalanki
Director.

I Accepted terms to accept employment on the above mentioned terms and conditions.
I will report for duty onor before (date)

Signed _______________
(Mr. SIVARAMA KRISHNA)

ANMERKUNG SOLUTIONS PRIVATE LIMITED



Foxlink Technical India Private Limited. 
 

 

Registered Office: C-1 in Unit No. 532, Logix Technova, Tower B Plot No. A-4, Sector-132 
Noida Gautam Buddha Nagar UP 201301 IN 

Corporate Office: Plot # 2 A, EMS 1, Mandal, Tirupathi, Chittoor, District 517526 

 

Ref: FLKIN/AP/HR/OFR/2020/0111                                 Date: 2021/01/07 

 

To,  

Mr. Kota Venkata Sai Pavan Kumar  

S/O Vonteru Chinna Reddanna, 9/15 Variga Road, Masapeta,  

Rayachoti, Guddapah, Andhra Pradesh– 516269 

 

Dear Mr. Kota Venkata Sai Pavan Kumar 

 

Sub: Offer Letter for the Position of “Trainee- Manufacturing Department – Equipment 

Maintenance Section” 

 

With reference to your application and subsequent interview you had with us, we offer an 

employment in our Company as “Trainee- Manufacturing Department – Equipment 

Maintenance Section” as per the mutually and your annual CTC will be 

Rs.159,912/-(Rupees One Lakh Fifty Nine Thousand and Nine Hundred and Twelve only) 

as per Annexure-1. The detailed appointment order will be given to you at joining.  

 

Please sign and return the duplicate copy of this letter in token of acceptance of look 

forward to your joining us on 09-Jan-2021. We welcome you to our organization forward to 

a long and mutually beneficial association with us.  

 

Yours truly,  

For Foxlink Technical India Private Limited. 

 

 

Authorized Signatory  

 

 

I accept the position being offered by Foxlink Technical India Private Limited.  

 

________________ and I will join on ________________ 

Signature of Mr. Kota Venkata Sai Pavan Kumar 
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Foxlink Technical India Private Limited. 
 

 

Registered Office: C-1 in Unit No. 532, Logix Technova, Tower B Plot No. A-4, Sector-132 
Noida Gautam Buddha Nagar UP 201301 IN 

Corporate Office: Plot # 2 A, EMS 1, Mandal, Tirupathi, Chittoor, District 517526 

 

Date: 2021/01/07 

 

Annexure-1 

 

Name :  Mr. Kota Venkata Sai Pavan Kumar 

Designation :  Trainee 

Department :  Manufacturing Department – Equipment Maintenance 

Section 

Grade :  T03 
 

Particulars % Monthly Annual 

Basic Salary 50% 6,000 72,000 

House Rent Allowance 35% 4,200 50,400 

Conveyance Allowance 10% 1,200 14,400 

Medical Reimbursement 5% 600 7,200 

Gross Pay 100% 12,000 144,000 

Employer Provident Fund   936 11,232 

Employer ESI  390 4,680 

Subtotal   1,326 15,912 

Grand Total   13,326 159,912 
 

1. EPF deduction will be made as per prevailing EPF Act. 

2. Income Tax deduction will be made as per prevailing Income Tax Act. 

3. Gratuity will be paid as per Gratuity Act. 

4. You are not eligible for Festival & Performance Ex-Gratia.  

 

Yours truly,  

For Foxlink Technical India Private Limited. 

 

 

Authorized Signatory  

 

Signature of Mr. Kota Venkata Sai Pavan Kumar 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Mulugunagavardhana Chary,
B.Tech/B.E., Mechanical Engineering
Lakireddy Bali Reddy College of Engineering
 
Candidate ID – 14385631
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Mulugunagavardhana Chary Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



HRD/3T/1000543954/20-21 January 28, 2021

Mr. Revanth Naga Kumar Bitra

20-3/2-13, Santhi Nivas

Ayodhya Nagar,

Vijayawada-520003

India

Ph: +91-7337381573

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Revanth,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited
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HRD/1000543954/20-21 January 28, 2021

Mr. Revanth Naga Kumar Bitra
20-3/2-13, Santhi Nivas
Ayodhya Nagar,
Vijayawada-520003
India

Ph: +91-7337381573

Dear Revanth,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 29-Mar-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Revanth Naga Kumar Bitra

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Revanth Naga Kumar Bitra

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Date: 10-Apr-2021

Personal & Confidential

Sivaji Gandham   (C339156)
Offer of employment

___________________________________________________________________________________________

Dear Sivaji Gandham  ,

At Cyient we strive to provide comprehensive solutions that help our clients achieve their operational and 
business goals.

We are poised to take flight and enter a whole new trajectory of growth and delighted to offer you the position 
of Technical Writer (BAND B as per our internal levels), to join Cyient (referred to as Cyient or the Company) in 
this journey.

This offer is subject to your acceptance of the attached terms and conditions, please mail your acceptance of 
this offer to initiate the on-boarding process

___________________
Keerthi  Rannore
General Manager - HR
Annexures:
1) Compensation Structure Details (if applicable)
2) Instructions for onboarding
3) Terms and conditions

Internal Reference: JR-021497

For Cyient Ltd.

Start date: On or before  12-Apr-2021

Place of Work: Hyderabad, Manikonda
Address: Plot No. 2, IT Park
                       Nanakramguda, Gachibowli
                       Hyderabad- 500032
                       Telangana

We welcome you to the Cyient family and look forward to a mutually beneficial and purposeful association. 
Should you need any clarification, please contact Nishanth Mankali from the Campus Connect Team at 
Nishanth.Makali@cyient.com.

Training & Compensation: You will be provided on-the-job training for the first 6 months and during this 
period of time you will be eligible for a stipend of INR 15,000 per month.

On successful completion of the training, you will be placed on assignments under probation for six months, 
with a Gross annual package of INR 3,25,040 detailed out in Annexure 1 subject to the  terms and conditions 
attached.
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  Annexure  - 1
Compensation Structure of Sivaji Gandham   , Technical Writer  (BAND B)

Monthly Components Monthly Annualized

Basic Pay 10,314 1,23,768

HRA 8,075 96,900

Advance Bonus* 2,200 26,400

Gross Monthly Salary 20,589 2,47,068

Statutory Components

Company's contribution to ESI (3.25% of Gross Pay) 7,164

Company's contribution to PF(12% of Basic) 14,856

Gratuity(@ 15 days Basic pa, on completion of 5 yrs) 5,952

Cost to the Company** 2,75,040

* Advance bonus is an advance payment towards statutory bonus payable under Payment of Bonus Act. 
At the end of the relevant FY once the bonus is declared by the company the payout will be adjusted 
towards Statutory bonus payable

Gross compensation per annum : ₹3,25,040 (Rupees Three Lakh Twenty Five Thousand Forty 
Only).

For Cyient Ltd.

________________

Keerthi  Rannore

General Manager - HR

Internal Reference: JR-021497

** The company reserves the right to alter the salary structure and make changes in the overall CTC to 
accommodate any changes in the regulatory provisions or company policies.

Deferred bonus  – On successful completion of probation you will be confirmed and eligible for a bonus of 
INR 50,000 per annum for a period of two years. The bonus amount of RS.1,00,000 will be disbursed after 
completion of two years. You will need to be active as on the date of payout to be eligible to receive the 
combined amount of 1,00,000 INR bonus for the 2 years. Associates serving notice period will not be 
eligible to receive the deferred bonus.
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Date: 23-Dec-2020

Personal & Confidential

Jaya Venkata Satya Sai Pasupuleti   (C320630)
Offer of employment

___________________________________________________________________________________________

Dear Jaya Venkata Satya Sai Pasupuleti  ,

At Cyient we strive to provide comprehensive solutions that help our clients achieve their operational and 
business goals.

We are poised to take flight and enter a whole new trajectory of growth and delighted to offer you the position 
of Technical Writer (BAND B as per our internal levels), to join Cyient (referred to as Cyient or the Company) in 
this journey.

This offer is subject to your acceptance of the attached terms and conditions, please mail your acceptance of 
this offer to initiate the on-boarding process

___________________
SAMIT SHIVGOUDA  PATIL
Senior Director - L&D
Annexures:
1) Compensation Structure Details (if applicable)
2) Instructions for onboarding
3) Terms and conditions

Internal Reference: JR-019236

For Cyient Ltd.

Start date: On or before  24-Dec-2020

Place of Work: Hyderabad, Manikonda
Address: Plot No. 2, IT Park
                       Nanakramguda, Gachibowli
                       Hyderabad- 500032
                       Telangana

We welcome you to the Cyient family and look forward to a mutually beneficial and purposeful association. 
Should you need any clarification, please contact Nishanth Mankali from the Campus Connect Team at 
Nishanth.Mankali@cyient.com.

Training & Compensation: You will be provided on-the-job training for the first 6 months and during this 
period of time you will be eligible for a stipend of INR 15,000 per month.

On successful completion of the training, you will be placed on assignments under probation for six months, 
with a Gross annual package of INR 3,25,040 detailed out in Annexure 1 subject to the  terms and conditions 
attached.
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  Annexure  - 1
Compensation Structure of Jaya Venkata Satya Sai Pasupuleti   , Technical Writer  (BAND B)

Monthly Components Monthly Annualized

Basic Pay 10,314 1,23,768

HRA 8,075 96,900

Advance Bonus* 2,200 26,400

Gross Monthly Salary 20,589 2,47,068

Statutory Components

Company's contribution to ESI (3.25% of Gross Pay) 7,164

Company's contribution to PF(12% of Basic) 14,856

Gratuity(@ 15 days Basic pa, on completion of 5 yrs) 5,952

Cost to the Company** 2,75,040

* Advance bonus is an advance payment towards statutory bonus payable under Payment of Bonus Act. 
At the end of the relevant FY once the bonus is declared by the company the payout will be adjusted 
towards Statutory bonus payable

Gross compensation per annum : ₹3,25,040 (Rupees Three Lakh Twenty Five Thousand Forty 
Only).

For Cyient Ltd.

________________

SAMIT SHIVGOUDA  PATIL

Senior Director - L&D

Internal Reference: JR-019236

** The company reserves the right to alter the salary structure and make changes in the overall CTC to 
accommodate any changes in the regulatory provisions or company policies.

Deferred bonus  – On successful completion of probation you will be confirmed and eligible for a bonus of 
INR 50,000 per annum for a period of two years. The bonus amount of RS.1,00,000 will be disbursed after 
completion of two years. You will need to be active as on the date of payout to be eligible to receive the 
combined amount of 1,00,000 INR bonus for the 2 years. Associates serving notice period will not be 
eligible to receive the deferred bonus.

Page No. 2



Personal & Confidential

23 December 2020

Dear Jaya Venkata Satya Sai Pasupuleti  

Sub: Stipend Payable during Training period. 

Further to the Offer Letter issued to you, the Stipend amount payable during the Training period of 6 months 
will be  INR 15,000.

The Stipend is subject to Income Tax as applicable.

Your designation during the Training Period will be “Technical Writer”. All other terms and conditions of the 
offer letter cited remain unaltered.

Should you need any clarification, please feel free to contact us on 9985991215 .

For Cyient Ltd.

________________

SAMIT SHIVGOUDA  PATIL

Senior Director - L&D
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A ) List of documents to be carried for on-boarding formalities:

Please note that you must carry One set of photo copies of each of the documents mentioned 
below and bring the originals along with you for verification on your date of joining.

• Educational Documents(As applicable) 
◦ 10th Standard Mark Sheet
◦ 12th Standard Mark Sheet
◦ UG/Diploma Degree Certificate/Provisional and Mark Sheets
◦ PG Degree Certificate/Provisional and Mark Sheets

• Previous Employer Documents (As applicable) 
◦ Relieving Letter/Resignation Acceptance Letter
◦ Last three months Pay Slip
◦ Relieving Letters or Experience Letters from All Previous Employers

• ID Proof 
◦ Aadhar Card (2 photocopies)
◦ PAN Card (2 photocopies)
◦ Passport

• Four Passport size photographs(Recent)
• A fitness certificate obtained from a registered medical practitioner
• Universal Account Number (UAN) 

◦ You are required to submit UAN from the Employee Provident Fund Organization 
(EPFO).

◦ If you are not having UAN, you may generate the UAN through EPFO Portal.
◦ Refer UAN generation process link, provided in the joining formalities form.

Other Details:
Reporting Time: 9 AM 
Venue: Plot No. 2, IT Park
       Nanakramguda, Gachibowli
       Hyderabad- 500032
       Telangana
Contact Person: Leela Krishna / Avanthika Narwa 

SAMIT SHIVGOUDA  PATIL
Senior Director - L&D

For Cyient Ltd.

Internal Reference: JR-019236

______________
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Terms and conditions 

1. Compensation
As detailed in Annexure 1

2. Education Qualification
This offer of training and subsequent employment to you is made based on the premise that you have acquired 
the desired qualification with 60% marks. If you are awaiting the results as on the date of joining and do not 
complete the qualification subsequently with the above percentage, this offer stands cancelled.

3. Training Investment Cost recovery
It is agreed that you will be with company for not less than 12 months from the date of joining. During this 
period, you shall not leave, abandon, or resign from the training/employment of the company. Liquidated 
damages for breach of this condition will be recovered as the training investment cost of Rs.75,000/-(Seventy 
Five thousand Rupees Only). You need to execute an agreement on a non-judicial stamp paper to this effect.

4. Transfer & Deputation
Your services can be transferred to other departments, locations, subsidiaries, sister companies, or deputed to 
any client’s site, within or outside India based on the requirements of the organization or exigencies of work 
from time-to-time. Disobedience of such orders of the Company will be construed as grave misconduct and 
may lead to punitive action.

5. Code of Business conduct
You will be governed by the Code of Business Conduct as is in force from time-to-time.

6. Applicability of changes in the general terms and conditions of employment and policies made by the 
company subsequently.
Company reserves the right to amend certain terms and conditions of employment and /or policies from time to 
time to cope with the changing business needs and environment which shall be communicated appropriately. 
Unless given specific exemption, you shall be bound by these policies of the company and the amended terms 
and conditions automatically.

7. Shifts
Company reserves the right to run the shifts, change the shift timings, fix the criteria to attend in shifts within 
the applicable laws based on its business needs and all its employees are bound by it.

8. Training
You will be on training for a period of Six Months from the date of joining. On successful completion of Training 
you will be placed in probation for a period of 6 months and you shall continue to be on probation unless 
confirmed in writing by the company.

9. Exclusivity
Your position is a whole time employment with the company and you shall devote yourself exclusively to the 
business of the company. You shall not take up any other work for remuneration or work on advisory capacity or 
be interested directly or indirectly in any other trade or business during the employment with the company 
without permission in writing from the management. You shall not join in  any employment OR accept any 
employment OR join the employment with the customer/s of Cyient Limited with whom you worked during the 
course of your employment or within 12 months from the time of leaving the employment with Cyient Limited.

Employee’s Signature
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10. Leave 
You will be governed by the Cyient leave policy that is in force from time-to-time.

11. Medical Examination
The company reserves its right to have you undergo medical examination from time-to-time. The appointment, 
shall at all times, be subject to a doctor, certifying you to be fit to carry out your duties.

12. Dress Code
While at work you are a brand ambassador for Cyient and it is important to therefore dress the part.Please 
ensure you align with our Dress Code Policy  and dress in Business Formals on Weekdays and especially during 
any customer visits or presentations. Business Informal is permitted on Friday.

13. Performance Review
Your performance shall be reviewed periodically as per the Performance Assessment and Career   Enhancement 
Policy operational in the company. Performance reviews may or may not result in compensation reviews.

14. Compensation Reviews
Compensation reviews shall be purely based on each associate’s profile, contributions, competencies, role, 
potential to shoulder higher responsibilities, and internal and external environment.

Compensation reviews are highly personal and confidential and hence, revealing or eliciting compensation 
details is considered an impropriety and may lead to punitive action.

15. Declarations & Information
This offer of employment is made based on the information furnished by you regarding your personal data, 
education qualification and experience. If any information furnished by you proves to be false or willfully 
suppressed, this employment is liable to be terminated.

16. Associate’s Non-Disclosure agreement
You will need to keep all information pertaining to Cyient and it’s subsidiaries, customers and all stakeholders 
confidential. Please execute the Employee’s Non-Disclosure Agreement as stipulated by the company at the 
time of joining.

17. Non-solicitation:
During the term of employment, and for a period of one (1) year immediately thereafter, you agree not to solicit 
any employee, or independent contractor of the Company on behalf of any other business enterprise, nor shall 
you induce any employee or independent contractor associated with the Company to terminate or breach an 
employment, contractual or other relationship with the Company.

18. Termination of contract
Either party can terminate this contract of employment without giving any reasons thereof subject to applicable 
clauses.

Employee’s Signature
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19. Period of Notice for termination of contract of employment by the Employee
You shall provide in writing a minimum of two weeks (15 calendar days) notice during the training and probation 
period or 60 days’ notice post confirmation to terminate this contract of employment. The Company may at its 
sole discretion relieve you from such date even before the expiry of the notice period by waiving the remainder 
of the notice period without any compensation or salary for such remainder of the notice period.

20. Period of Notice for termination of contract of employment by the company.
Company shall provide in writing minimum of two weeks (15 calendar days) notice during the training and 
probation period or 60 days’ notice on confirmation to terminate this contract of employment. However, 
company reserves the right to pay basic salary in lieu of the notice period and terminate the contract with 
immediate effect.

21. Recovery towards shortfall of period of notice.
You are required to give minimum period of notice in writing as per Clause No 19. However, the Company 
reserves the right to relieve you before the expiry of the notice period on payment or recovery, as the case may 
be, of proportionate basic salary towards shortfall of period of notice.

22. Dismissal.
Company reserves the right to dismiss you without any notice or payment in lieu of notice in the event of 
misconduct which constitutes a breach of integrity under the Company’s Code of Business Conduct.

23. Voluntary Abandonment
Should you not report to duty for more than 9 consecutive days without prior sanction of leave from your 
superior, it will be  construed that you have voluntarily abandoned the services of the company and your name 
shall be deleted from the muster rolls thereof.

24. Surrender of Company assets and Exit Process.
Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to 
surrender all the tangible assets of the Company, including the data and information in soft or hard form which 
are in your possession by virtue of your employment before separation from the Company.

25. Travel
You may be required to undertake travel on behalf of the Company work and will be paid travel expenses as per 
the applicable travel policy for the same.

26. Overseas Service Agreement
As the company will be spending substantial amount of time and money for your deputation or secondment 
abroad for training/familiarization program / onsite implementation, you are required to execute a service 
agreement depending on the duration of the stay abroad.

27. Contact information
Please keep the company informed of your postal address, telephone number, fax, email, or any other means for 
communication including changes that may occur during the period of your employment. Any communication 
sent to the last informed address is deemed as served.

Employee’s Signature
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28. Jurisdiction
The appropriate Courts situated in Ranga Reddy District, Telangana shall alone have exclusive jurisdiction to try 
any disputes arising out of this contract of employment.

29. Back Ground Verification
Acceptance of this offer also confirms your consent to Cyient Limited to carry out necessary back ground 
checks on Education, Previous Employment and felony records.

30. Registration with NSR
It is mandatory that you need to register yourself with National Skill Registry (NSR) site of NASSCOM within one 
month from joining us unless you are already a member of NSR.

31. Retirement
You shall retire from the services of the Company automatically on attaining the age of 60 years.

ACCEPTANCE: I have read and fully understood the above terms and conditions and I accept the same without 
                                              any reservations.

Date:                                                                                                                                                                                                                          Signature

Place: 
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Date: 26-Jul-2021

Personal & Confidential

Kartik Kommana   (C413422)
Offer of employment

___________________________________________________________________________________________

Dear Kartik Kommana  ,

At Cyient we strive to provide comprehensive solutions that help our clients achieve their operational and 
business goals.

We are poised to take flight and enter a whole new trajectory of growth and delighted to offer you the position 
of Technical Writer (BAND B as per our internal levels), to join Cyient (referred to as Cyient or the Company) in 
this journey.

This offer is subject to your acceptance of the attached terms and conditions, please mail your acceptance of 
this offer to initiate the on-boarding process

___________________
Keerthi  Rannore
General Manager - HR
Annexures:
1) Compensation Structure Details (if applicable)
2) Instructions for onboarding
3) Terms and conditions

Internal Reference: JR-024357

For Cyient Ltd.

Start date: On or before  29-Jul-2021

Place of Work: Hyderabad, Manikonda
Address: Plot No. 2, IT Park
                       Nanakramguda, Gachibowli
                       Hyderabad- 500032
                       Telangana

We welcome you to the Cyient family and look forward to a mutually beneficial and purposeful association. 
Should you need any clarification, please contact Snehith ram Pappu from the Campus Connect Team at 
Snehithram.Pappu@cyient.com.

Training & Compensation: You will be provided on-the-job training for the first 6 months and during this 
period of time you will be eligible for a stipend of INR 15,000 per month.

On successful completion of the training, you will be placed on assignments under probation for six months, 
with a Gross annual package of INR 3,25,035 detailed out in Annexure 1 subject to the  terms and conditions 
attached.

Page No. 1
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  Annexure  - 1
Compensation Structure of Kartik Kommana   , Technical Writer  (BAND B)

Monthly Components Monthly Annualized

Basic Pay 12,606 1,51,272

HRA 5,022 60,264

Advance Bonus* 2,600 31,200

Gross Monthly Salary 20,228 2,42,736

Statutory Components

Company's contribution to ESI (3.25% of Gross Pay) 6,876

Company's contribution to PF(12% of Basic) 18,152

Gratuity(@ 4.81% of Basic pa, on completion of 5 
yrs)

7,276

Cost to the Company** 2,75,035

* Advance bonus is an advance payment towards statutory bonus payable under Payment of Bonus Act. 
At the end of the relevant FY once the bonus is declared by the company the payout will be adjusted 
towards Statutory bonus payable

Gross compensation per annum : ₹3,25,035 (Rupees Three Lakh Twenty Five Thousand Thirty Five 
Only).

For Cyient Ltd.

________________

Keerthi  Rannore

General Manager - HR

Internal Reference: JR-024357

** The company reserves the right to alter the salary structure and make changes in the overall CTC to 
accommodate any changes in the regulatory provisions or company policies.

Deferred bonus  – On successful completion of probation you will be confirmed and eligible for a bonus of 
INR 50,000 per annum for a period of two years. The bonus amount of RS.1,00,000 will be disbursed after 
completion of two years. You will need to be active as on the date of payout to be eligible to receive the 
combined amount of 1,00,000 INR bonus for the 2 years. Associates serving notice period will not be 
eligible to receive the deferred bonus.
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Personal & Confidential

26 July 2021

Dear Kartik Kommana  

Sub: Stipend Payable during Training period. 

Further to the Offer Letter issued to you, the Stipend amount payable during the Training period of 6 months 
will be  INR 15,000.

The Stipend is subject to Income Tax as applicable.

Your designation during the Training Period will be “Technical Writer”. All other terms and conditions of the 
offer letter cited remain unaltered.

Should you need any clarification, please feel free to contact us on 8639642679 .

For Cyient Ltd.

________________

Keerthi  Rannore

General Manager - HR
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A ) List of documents to be carried for on-boarding formalities:

Please note that you must carry One set of photo copies of each of the documents mentioned 
below and bring the originals along with you for verification on your date of joining.

• Educational Documents(As applicable) 
◦ 10th Standard Mark Sheet
◦ 12th Standard Mark Sheet
◦ UG/Diploma Degree Certificate/Provisional and Mark Sheets
◦ PG Degree Certificate/Provisional and Mark Sheets

• Previous Employer Documents (As applicable) 
◦ Relieving Letter/Resignation Acceptance Letter
◦ Last three months Pay Slip
◦ Relieving Letters or Experience Letters from All Previous Employers

• ID Proof 
◦ Aadhar Card (2 photocopies)
◦ PAN Card (2 photocopies)
◦ Passport

• Four Passport size photographs(Recent)
• A fitness certificate obtained from a registered medical practitioner
• Universal Account Number (UAN) 

◦ You are required to submit UAN from the Employee Provident Fund Organization 
(EPFO).

◦ If you are not having UAN, you may generate the UAN through EPFO Portal.
◦ Refer UAN generation process link, provided in the joining formalities form.

Other Details:
Reporting Time: 9 AM 
Venue: Plot No. 2, IT Park
       Nanakramguda, Gachibowli
       Hyderabad- 500032
       Telangana
Contact Person: PhaniKumar Daivam / Prathibha 

Keerthi  Rannore
General Manager - HR

For Cyient Ltd.

Internal Reference: JR-024357

______________
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Terms and conditions 

1. Compensation
As detailed in Annexure 1

2. Education Qualification
This offer of training and subsequent employment to you is made based on the premise that you have acquired 
the desired qualification with 60% marks. If you are awaiting the results as on the date of joining and do not 
complete the qualification subsequently with the above percentage, this offer stands cancelled.

3. Training Investment Cost recovery
It is agreed that you will be with company for not less than 12 months from the date of joining. During this 
period, you shall not leave, abandon, or resign from the training/employment of the company. Liquidated 
damages for breach of this condition will be recovered as the training investment cost of Rs.75,000/-(Seventy 
Five thousand Rupees Only). You need to execute an agreement on a non-judicial stamp paper to this effect.

4. Transfer & Deputation
Your services can be transferred to other departments, locations, subsidiaries, sister companies, or deputed to 
any client’s site, within or outside India based on the requirements of the organization or exigencies of work 
from time-to-time. Disobedience of such orders of the Company will be construed as grave misconduct and 
may lead to punitive action.

5. Code of Business conduct
You will be governed by the Code of Business Conduct as is in force from time-to-time.

6. Applicability of changes in the general terms and conditions of employment and policies made by the 
company subsequently.
Company reserves the right to amend certain terms and conditions of employment and /or policies from time to 
time to cope with the changing business needs and environment which shall be communicated appropriately. 
Unless given specific exemption, you shall be bound by these policies of the company and the amended terms 
and conditions automatically.

7. Shifts
Company reserves the right to run the shifts, change the shift timings, fix the criteria to attend in shifts within 
the applicable laws based on its business needs and all its employees are bound by it.

8. Training
You will be on training for a period of Six Months from the date of joining. On successful completion of Training 
you will be placed in probation for a period of 6 months and you shall continue to be on probation unless 
confirmed in writing by the company.

9. Exclusivity
Your position is a whole time employment with the company and you shall devote yourself exclusively to the 
business of the company. You shall not take up any other work for remuneration or work on advisory capacity or 
be interested directly or indirectly in any other trade or business during the employment with the company 
without permission in writing from the management. You shall not join in  any employment OR accept any 
employment OR join the employment with the customer/s of Cyient Limited with whom you worked during the 
course of your employment or within 12 months from the time of leaving the employment with Cyient Limited.

Employee’s Signature
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10. Leave 
You will be governed by the Cyient leave policy that is in force from time-to-time.

11. Medical Examination
The company reserves its right to have you undergo medical examination from time-to-time. The appointment, 
shall at all times, be subject to a doctor, certifying you to be fit to carry out your duties.

12. Dress Code
While at work you are a brand ambassador for Cyient and it is important to therefore dress the part.Please 
ensure you align with our Dress Code Policy  and dress in Business Formals on Weekdays and especially during 
any customer visits or presentations. Business Informal is permitted on Friday.

13. Performance Review
Your performance shall be reviewed periodically as per the Performance Assessment and Career   Enhancement 
Policy operational in the company. Performance reviews may or may not result in compensation reviews.

14. Compensation Reviews
Compensation reviews shall be purely based on each associate’s profile, contributions, competencies, role, 
potential to shoulder higher responsibilities, and internal and external environment.

Compensation reviews are highly personal and confidential and hence, revealing or eliciting compensation 
details is considered an impropriety and may lead to punitive action.

15. Declarations & Information
This offer of employment is made based on the information furnished by you regarding your personal data, 
education qualification and experience. If any information furnished by you proves to be false or willfully 
suppressed, this employment is liable to be terminated.

16. Associate’s Non-Disclosure agreement
You will need to keep all information pertaining to Cyient and it’s subsidiaries, customers and all stakeholders 
confidential. Please execute the Employee’s Non-Disclosure Agreement as stipulated by the company at the 
time of joining.

17. Non-solicitation:
During the term of employment, and for a period of one (1) year immediately thereafter, you agree not to solicit 
any employee, or independent contractor of the Company on behalf of any other business enterprise, nor shall 
you induce any employee or independent contractor associated with the Company to terminate or breach an 
employment, contractual or other relationship with the Company.

18. Termination of contract
Either party can terminate this contract of employment without giving any reasons thereof subject to applicable 
clauses.

Employee’s Signature
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19. Period of Notice for termination of contract of employment by the Employee
You shall provide in writing a minimum of two weeks (15 calendar days) notice during the training and probation 
period or 60 days’ notice post confirmation to terminate this contract of employment. The Company may at its 
sole discretion relieve you from such date even before the expiry of the notice period by waiving the remainder 
of the notice period without any compensation or salary for such remainder of the notice period.

20. Period of Notice for termination of contract of employment by the company.
Company shall provide in writing minimum of two weeks (15 calendar days) notice during the training and 
probation period or 60 days’ notice on confirmation to terminate this contract of employment. However, 
company reserves the right to pay basic salary in lieu of the notice period and terminate the contract with 
immediate effect.

21. Recovery towards shortfall of period of notice.
You are required to give minimum period of notice in writing as per Clause No 19. However, the Company 
reserves the right to relieve you before the expiry of the notice period on payment or recovery, as the case may 
be, of proportionate basic salary towards shortfall of period of notice.

22. Dismissal.
Company reserves the right to dismiss you without any notice or payment in lieu of notice in the event of 
misconduct which constitutes a breach of integrity under the Company’s Code of Business Conduct.

23. Voluntary Abandonment
Should you not report to duty for more than 9 consecutive days without prior sanction of leave from your 
superior, it will be  construed that you have voluntarily abandoned the services of the company and your name 
shall be deleted from the muster rolls thereof.

24. Surrender of Company assets and Exit Process.
Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to 
surrender all the tangible assets of the Company, including the data and information in soft or hard form which 
are in your possession by virtue of your employment before separation from the Company.

25. Travel
You may be required to undertake travel on behalf of the Company work and will be paid travel expenses as per 
the applicable travel policy for the same.

26. Overseas Service Agreement
As the company will be spending substantial amount of time and money for your deputation or secondment 
abroad for training/familiarization program / onsite implementation, you are required to execute a service 
agreement depending on the duration of the stay abroad.

27. Contact information
Please keep the company informed of your postal address, telephone number, fax, email, or any other means for 
communication including changes that may occur during the period of your employment. Any communication 
sent to the last informed address is deemed as served.

Employee’s Signature
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28. Jurisdiction
The appropriate Courts situated in Ranga Reddy District, Telangana shall alone have exclusive jurisdiction to try 
any disputes arising out of this contract of employment.

29. Back Ground Verification
Acceptance of this offer also confirms your consent to Cyient Limited to carry out necessary back ground 
checks on Education, Previous Employment and felony records.

30. Registration with NSR
It is mandatory that you need to register yourself with National Skill Registry (NSR) site of NASSCOM within one 
month from joining us unless you are already a member of NSR.

31. Retirement
You shall retire from the services of the Company automatically on attaining the age of 60 years.

ACCEPTANCE: I have read and fully understood the above terms and conditions and I accept the same without 
                                              any reservations.

Date:                                                                                                                                                                                                                          Signature

Place: 
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PROCEEDINGS OF THE ASSISTANT DIRECTOR, DISTRICT sURVEY & LAND RECORDS, 

KRISHNA, MACHILIPATNAM. 

Present: Sri K.Prabhakar, M.A, 
Dated: 18 .12.2019. 

Progs. No.A4/430/2019 

Sub:-Recruitment of posts to Village Secretariats-DSC-2019 Provisional offer of 
Appointment in the A.P.SURVEY&LAND RECORDS SUBORDINATE SERVICE RULES 
Selection to the post of Village Surveyor (Grade-III) by DSC Placement or 

posting orders-Issued. 

Ref 1) G.O.Ms.No.110, Panchayat Raj and Rural Development ( MDL-1), 
Department, dated 19.07.2019. 

2) Notification No.01/2019, dated .07.2019. 
3) Merit List of the Candidates appeared for examination Supplied by the 

Commissioner of Panchayat Raj. 
4) Note orders of the Chairman of DSC and District Collector, Krishna, 

Machilipatnam dated 25.09.2019. 
5) Note orders of the Chairman of DSC and District Collector, Krishna, 

Machilipatnam dated 28.09.2019. 

6)Proceedings No.A4/430/DSC/2019, dated 28.09.2019, 29.09.2019 
30.09.2019,18.11.2019, 16.12.2019 of the Chairman, District Selection 
Committee and District Collector, Krishna, Machilipatnam. 

****** 

ORDERS 

Consequent upoh your selection by the District Selection Committee (DSC), the 

Chairman of the District Selection Committee & the District Collector, 
Machilipatnam, approved and provisionally appointed you as Village Surveyor (Grade-II). 
vide Reference 6th cited and directed the Assistant Director, Dist. Survey and Land 
Records, Krishna, Machilipatnam, to post you in the Village Secretariat, as the Assistant 
Director is the appointing authority to the post of Village Surveyors(Grade-III) 
(Category(7) in Class-A under Rule (2) under Rule-3 of the G.O.Ms. No. 102 Revenue(SS-2) 
Department dated: 05-02-2001 as amended vide ref. 6th cited. 

Krishna, 

In view of the above, Sri/Smt/Kumari DEVADARU RAMBABU (HT.NNo. 

190605007211) is hereby provisionally appointed as Village Surveyor (Grade-III) by the 
Assistant Director, Survey and Land Records, Krishna, Machilipatnam being the appointing 
authority for the post of Village Surveyor Grade-III and posted to the Village Secretariat, 
Komireddipalli, Tiruvuru Mandal as Village Surveyor (Grade-IIT). 

You are hereby offered provisional appointment to Village Surveyor (Grade-III) 

in the DEPARTMENT OF REVENUE (SURVEY & LAND RECORDS) 

You will be on probation for a period of two years within a continuous period 
of three years from the date of joining the post and period of probation you 

will be paid consolidated pay of Rs. 15,000 per month 

During the period of Probation, you will be required to undergo Induction 
Training and also to undertake such other training courses and pass 
departmental tests as the Government may prescribe from time to time. 

Successful completion of Probation and subsequent confirmation Is mandatory. 

Failure to complete the perlod of probation to the satisfactlon of the 

Government or failure to pass the prescribed test(s), if any, will render you 
llable for discharge from service. 

During the period of Probation, you will be requlred to undergo Induction 
Training and also to undertake such other tralning courses and pass 
departmental tests as the Government may prescribe from time to time. 
Successful completion of Probation and subsequent confirmation is mandatory. 

Failure to complete the period of probation to the satisfaction of the 

Government or failure to pass the prescribed test(s), if any, will render you 

liable for discharge from service, 
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During the period of Probation, you will be liable to be charged from service at 

any time without any notice, if : 

On the basis of your performance or conduct, you are considered unsuitable 

for further retention in service, or 

You are otherwise found ineligible or unsuitable to be retained in the service. 

>Your appointment to the Post of Village Surveyor (Grade-III) in 

DEPARTMENTOF REVENUE (SURVEY & LAND RECORDS) is provisional 

and subject to the verification of character, antecedents and Social 

category/Community/Tribe against which your selection has been made. If, 

at any stage, information provided by you is false or certificates furnished by 

you in respect of qualifications viz., local area, caste, PHC/Ex-Servicemen 

/Sports et., are found to be non- genuine, bogus or if any false information 
is given by you in' the Antecedents Verification Form, your provisional 

appointment will be cancelled forthwith and criminal/legal action will betaken. 

Your Services shall be liable to termination at any time by one month 

notice in writing given either by you or the appointing authority, subject to 

other terms and condition prescribed under Government rules in vogue. 

That you are eligible for monetary benefits from the date of joining only. 

That this provisional appointment is subject to the Final orders issued by Hon'ble 

High Court in the reference cited as applicable to the post, and any orders issued 
from time to time. 

>You will be liable to refund to the Government the pay and allowances and any 

other remuneration received by you in addition to the amount spent by the 

Government on your training. 

if you fail to serve the department for a period of 3 years after the 

completion of training for any reasons: 

or 

8A if you discontinue the training or are discharged while under training for 
misconduct or any other reasons. 

>Your employment conditions will be governed by A.P. State and Subordinate 
Service Rules and A.P. Survey and Subordinate Service Rules or Special Rules as applicable, and as amended from time to time in respect of the post. They should produce indemnity Bond immediately on joining the post of 

Rs. 100/- stamp paper as per Rule 10(5) of APS & LRs Subordinate Service Rules, 2001. 

>You are directed to report before the Mandal Parishad Development Officer 
concerned. The concerned officer is requested to intimate the date of joining of the individual. 

Assistant Director(FAC) 
Dist.Survey & Land Records, 

Krishna, Machilipatnam. To 
The individual 
Copy to the concerned officers 
Copy submitted too 

The Chairman, DSC & Dist. Collector, Krishna, Machilipatnam 
for favour of information. 
The Director of Survey, Settlements &Land Records, A.P., Vijayawada for favour of 
information 
The Regional Deputy Director, Survey & Land Records, MZ-I Kakinada, for favour of 
information. 

Copy to the concerned Mandal Parishad Development Officer, MPP for necessary action. 
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                                                                                                                                        15th May 2017 

 

To,  

Mr. Ramesh Babu Nettem    
S/O Sambasiva Rao,  
1-130, Garapadu, 
Guntur – 522402 
 
 
Dear Mr.Ramesh Babu Nettem,    
 
We are pleased to offer you the position of “Software Engineer” at Achala IT Solutions Pvt. Ltd. 
Your experience and services will be invaluable to Achala Solutions as we endeavor on our growth 
path. Your designation is indicative of the responsibilities, which you are required to carry out.  
Your date of joining would be 1st June 2017. 
 
Your Annual cost to company (CTC) will be Rs 2,40,000/- (Two Lakhs Forty Thousand Rupees) 
(the detailed breakup is enclosed in Annexure I)   
 
Your employment with us will be governed by the terms and conditions as detailed in     

Annexure – II. 

Please refer Annexure – III for documents to be submitted by you. 

We welcome you to Achala Family and wish you a rewarding career.  

 

 

For Team HR 

 

          Achala IT Solutions  
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                                                                                                                                        15th May 2017 

 

To,  

Mr.Mahammad Babu Shaik  
8 – 36 , Mitta Meeda Ramalyam, 
Gopal Nagar, Amaravathi, 
Guntur - 522020 
 
 
Dear Mr.Mahammad Babu Shaik, 
 

We are pleased to offer you the position of “Software Engineer” at Achala IT Solutions Pvt. Ltd. 
Your experience and services will be invaluable to Achala Solutions as we endeavor on our growth 
path. Your designation is indicative of the responsibilities, which you are required to carry out.  
Your date of joining would be 1st June 2017. 
 
Your Annual cost to company (CTC) will be Rs 2,40,000/- (Two Lakhs Forty Thousand Rupees) 
(the detailed breakup is enclosed in Annexure I)   
 
Your employment with us will be governed by the terms and conditions as detailed in     

Annexure – II. 

Please refer Annexure – III for documents to be submitted by you. 

We welcome you to Achala Family and wish you a rewarding career.  

 

 

For Team HR 

 

Achala IT Solutions  
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Offer: Computer Consultancy
Ref: TCSL/CT20151522638/Hyderabad
Date: 16/10/2015

Ms. Sravani  Sagani
41-27-77/4Anadbhavan Road,
Krishnalanka,
Vijayawada-520013,
Andhrapradesh.
Tel# 91-9849278500

Dear Sravani  Sagani,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 
have successfully completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 
of the application development and maintenance projects across any of the business units of TCSL. 

Your gross salary including all benefits will be `3,33,475/- per annum, as per the terms and 
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 
becoming effective upon successful completion of the Initial Learning Programme (ILP). 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and this 
offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

1TCS Confidential
TCSL/CT20151522638
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to redistribute the 
BoB amount between the components as per your tax plan, once you join TCSL. To design your 
Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 
components, it is mandatory that at least 5% of monthly basic pay be allocated towards 
HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or pro-rata amount, in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

2TCS Confidential
TCSL/CT20151522638



4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case 
you join during the financial year. This will be disbursed on a monthly basis along with the 
monthly salary.To avail tax benefit you may submit medical bills for the same at the end of 
each calendar quarter. At the end of the financial year, the unavailed amount will be 
taxable. 

5. Food Coupons
You will be eligible for food coupons of `500/- per month. 

6. Personal Allowance
You will be eligible for a monthly personal allowance of `4,370/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of `3,800/-. The same will be reviewed 
on completion of your first Anniversary with the company and will undergo a change basis 
your own ongoing individual performance 

2. Quarterly Variable Allowance
Your variable allowance will be `400/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of 
your allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may 
undergo a change based on the actual performance of the Company, your business unit 
and your own ongoing individual performance. The payment is subject to your being active 
on the company rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning 
Programme. 

3TCS Confidential
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CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may undergo 
a change. It will stand to be discontinued while on international assignments. This allowance is 
fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `5,000/- per insured person and 
hospitalisation expenses up to `95,000/- per insured person. 

ii. Premium - Basic premium for self, spouse and first two children is entirely borne by 
TCSL, provided these members are explicitly enrolled by you under the scheme. 
Additionally, if you wish to cover dependant parents/parents-in-law or remaining children 
(over and above the first two children), the applicable premium per insured person is to be 
borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

* The above Health Insurance Scheme is subject to revision. 

4TCS Confidential
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year from 
the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 
for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 
the rules framed by the Trust from time to time for medical and educational purposes and in case 
of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 
every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

5TCS Confidential
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation 
examination which includes successful completion of your final semester/year without any 
pending arrears/back logs during the entire course duration. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL Selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months 
(including the Initial Learning Programme as set out herein below), during which period you 
will be appraised for satisfactory performance during/after which TCSL would normally 
confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. 

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate 
your services by giving you one month's notice or one month's basic salary in lieu thereof. 
The terms and conditions of the training will be governed by TCSL's training policy. TCSL 
reserves the right to modify or amend the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by 
law. You may be required to work beyond your existing working hours depending upon the 
business requirements/exigencies from time to time. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which 
aims to protect the intellectual property rights and business information of TCSL and its 
clients. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to 
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 
which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 
expenditure. 

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International 
Assignment policy from the date of deputation. Accordingly, you will be required to sign the 
applicable Overseas Deputation/International Assignment Agreement/s. In case of every 
international assignment that exceeds 30 days, you will be required to serve TCSL as per 
the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your assignment 
is shared and available to TCSL and its associates. This transfer of knowledge and 
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. 

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said 
terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 
conduct as an associate of TCSL. 

14. Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof 
shall be payable by TCSL when the traineeship is discontinued/terminated on account of 
any misconduct, either during the period of traineeship or upon expiry of the traineeship. 
During your tenure with TCSL, either you or TCSL can terminate the appointment by giving 
30 calendar days written notice or 1 month's basic salary in lieu of the notice.You will be 
liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 
years after joining in accordance with Clause No.10. 

If you are covered under Deputation Agreement/International Assignment Agreement, 
either you or TCSL can terminate the traineeship/appointment by giving 90 calendar days 
written notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in 
the interest of the business and current assignment, to ask you to complete your notice 
period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 
age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL), which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and/or any other permissions and/or documentation as prescribed by the Government of 
India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining. 

If the background check reveals unfavourable results, you will be liable to disciplinary 
action including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining forms,
  immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
 - Standard X and XII mark sheets
 - Degree certificate and mark sheets for all semesters
 - Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a
   Postgraduate)
 - Birth Certificate/Proof of Age
 - Work permit and/or any other documentation as prescribed by Government of India
 - Passport
 - 6 photographs
 - Medical Certificate
 - An affidavit/notarised undertaking stating:
   *There is no criminal offence registered/pending against you
   *There is no disciplinary case pending against you in the university
   *If you were employed, a formal release letter from your previous employer
The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 
Learning Programme") at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of the 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes 
and procedures of TCSL as applicable to you and the changes therein from time to time. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
         Annexure 2: List of TCSL Centres

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=3qxULFL8x3x40UqT8L88LLL8Z4FZiq8iZTFZL0L8iU8i8p88xxx4Tx6Ti68iUq4U9xpZqFq6x6x


GROSS SALARY SHEET Annexure 1

Name Sravani  Sagani

Designation Assistant System Engineer-Trainee

Institute Name

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        10,900      1,30,800

2) Performance Pay **

Monthly Performance Pay         3,800        45,600

Quarterly Variable Allowance*           400         4,800

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance NA         4,500

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        25,075

TOTAL GROSS        27,215      3,33,475

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         3,880        46,560

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Coupons           500         6,000

Personal Allowance         4,370        52,440

GROSS BOUQUET OF BENEFITS        10,900      1,30,800
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Annexure 2
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Offer: Computer Consultancy
Ref: TCSL/CT20151539585/Hyderabad
Date: 23/03/2016

Ms. Teja  Naredla
14-47Raghavapuram,
Reddigudem,
Vissannapeta-521215,
Andhra Pradesh.
Tel# 91-9014629252

Dear Teja  Naredla,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 
have successfully completed our initial selection process and we are pleased to make you an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 
of the application development and maintenance projects across any of the business units of TCSL. 

Your gross salary including all benefits will be `3,33,475/- per annum, as per the terms and 
conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 
becoming effective upon successful completion of the Initial Learning Programme (ILP). 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and this 
offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to redistribute the 
BoB amount between the components as per your tax plan, once you join TCSL. To design your 
Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 
components, it is mandatory that at least 5% of monthly basic pay be allocated towards 
HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or pro-rata amount, in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 
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4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case 
you join during the financial year. This will be disbursed on a monthly basis along with the 
monthly salary.To avail tax benefit you may submit medical bills for the same at the end of 
each calendar quarter. At the end of the financial year, the unavailed amount will be 
taxable. 

5. Food Coupons
You will be eligible for food coupons of `500/- per month. 

6. Personal Allowance
You will be eligible for a monthly personal allowance of `4,370/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of `3,800/-. The same will be reviewed 
on completion of your first Anniversary with the company and will undergo a change basis 
your own ongoing individual performance 

2. Quarterly Variable Allowance
Your variable allowance will be `400/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of 
your allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may 
undergo a change based on the actual performance of the Company, your business unit 
and your own ongoing individual performance. The payment is subject to your being active 
on the company rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning 
Programme. 

3TCS Confidential
TCSL/CT20151539585



CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may undergo 
a change. It will stand to be discontinued while on international assignments. This allowance is 
fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `5,000/- per insured person and 
hospitalisation expenses up to `95,000/- per insured person. 

ii. Premium - Basic premium for self, spouse and first two children is entirely borne by 
TCSL, provided these members are explicitly enrolled by you under the scheme. 
Additionally, if you wish to cover dependant parents/parents-in-law or remaining children 
(over and above the first two children), the applicable premium per insured person is to be 
borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

* The above Health Insurance Scheme is subject to revision. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year from 
the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 
for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 
the rules framed by the Trust from time to time for medical and educational purposes and in case 
of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 
every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation 
examination which includes successful completion of your final semester/year without any 
pending arrears/back logs during the entire course duration. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL Selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve months 
(including the Initial Learning Programme as set out herein below), during which period you 
will be appraised for satisfactory performance during/after which TCSL would normally 
confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. 

Upon your confirmation, if your services are not found satisfactory, TCSL may terminate 
your services by giving you one month's notice or one month's basic salary in lieu thereof. 
The terms and conditions of the training will be governed by TCSL's training policy. TCSL 
reserves the right to modify or amend the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
You may be required to work in shifts and/or in extended working hours as permitted by 
law. You may be required to work beyond your existing working hours depending upon the 
business requirements/exigencies from time to time. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which 
aims to protect the intellectual property rights and business information of TCSL and its 
clients. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to 
execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 
which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 
expenditure. 

11. Overseas Deputation/International Assignment Agreement
If you are on international assignment, you will be covered by the TCSL International 
Assignment policy from the date of deputation. Accordingly, you will be required to sign the 
applicable Overseas Deputation/International Assignment Agreement/s. In case of every 
international assignment that exceeds 30 days, you will be required to serve TCSL as per 
the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your assignment 
is shared and available to TCSL and its associates. This transfer of knowledge and 
information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. 

12. TERMS and CONDITIONS
The above terms and conditions are specific to India and there can be changes to the said 
terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 
conduct as an associate of TCSL. 

14. Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 
discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof 
shall be payable by TCSL when the traineeship is discontinued/terminated on account of 
any misconduct, either during the period of traineeship or upon expiry of the traineeship. 
During your tenure with TCSL, either you or TCSL can terminate the appointment by giving 
30 calendar days written notice or 1 month's basic salary in lieu of the notice.You will be 
liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 
years after joining in accordance with Clause No.10. 

If you are covered under Deputation Agreement/International Assignment Agreement, 
either you or TCSL can terminate the traineeship/appointment by giving 90 calendar days 
written notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in 
the interest of the business and current assignment, to ask you to complete your notice 
period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 
age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL), which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and/or any other permissions and/or documentation as prescribed by the Government of 
India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining. 

If the background check reveals unfavourable results, you will be liable to disciplinary 
action including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining forms,
  immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
 - Standard X and XII mark sheets
 - Degree certificate and mark sheets for all semesters
 - Postgraduate  degree  certificate  and  mark  sheets  for  all  semesters (if  you  are  a
   Postgraduate)
 - Birth Certificate/Proof of Age
 - Work permit and/or any other documentation as prescribed by Government of India
 - Passport
 - 6 photographs
 - Medical Certificate
 - An affidavit/notarised undertaking stating:
   *There is no criminal offence registered/pending against you
   *There is no disciplinary case pending against you in the university
   *If you were employed, a formal release letter from your previous employer
The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 
Learning Programme") at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of the 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes 
and procedures of TCSL as applicable to you and the changes therein from time to time. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Gross Salary Sheet
         Annexure 2: List of TCSL Centres

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ZFFZ09qTi08iZTFZU34U4F4499pZqFq6FLFF98pZ8x884b44i68ibpLiFLFFZ3FZbiLi03qT4U4


GROSS SALARY SHEET Annexure 1

Name Teja  Naredla

Designation Assistant System Engineer-Trainee

Institute Name

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        11,100      1,33,200

2) Performance Pay **

Monthly Performance Pay         3,800        45,600

Quarterly Variable Allowance*           400         4,800

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance NA         4,500

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        25,075

TOTAL GROSS        27,415      3,33,475

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Coupons           500         6,000

Personal Allowance         4,370        52,440

GROSS BOUQUET OF BENEFITS        11,100      1,33,200
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Annexure 2
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